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FROM THE AMERICAN PEOPLE






	CONTRACTOR EMPLOYEE BIOGRAPHICAL DATA SHEET

	1. Name (Last, First, Middle)
     
	2. Contractor’s Name

MANAGEMENT SYSTEMS INTERNATIONAL

	3. Employee’s Address (include ZIP code)
     

	 4. Contract Number

     
	 5. Position Under Contract

     

	
	6. Proposed  Salary

     
	7. Duration of Assignment



	8. Telephone Number (include area code)
     
	9. Place of Birth

     
	10. Citizenship (If non-U.S. citizen, give visa status)
     

	11. Names, Ages, and Relationship of Dependents to Accompany Individual to Country of Assignment

     

	12. EDUCATION  (include all college or university degrees)
	13. LANGUAGE PROFICIENCY (see Instruction on Page 2)

	NAME AND LOCATION OF INSTITUTION
	MAJOR
	DEGREE
	DATE
	LANGUAGE
	Proficiency

Speaking
	Proficiency

Reading

	     
	     
	     
	        
	     
	
	

	     
	     
	     
	     
	     
	
	

	     
	     
	     
	     
	     
	
	

	14. EMPLOYMENT HISTORY

	1. Give last three (3) years.  List salaries separate for each year.  Continue on separate sheet of paper if required to list all employment related to duties of proposed assignment.
2. Salary definition – basic periodic payment for services rendered.  Exclude bonuses, profit-sharing arrangements, commissions, consultant fees, extra or overtime work payments, overseas differential or quarters, cost of living or dependent education allowances.

	POSITION TITLE
	EMPLOYER’S NAME AND ADDRESS

POINT OF CONTACT &TELEPHONE #
	Dates of Employment (M/D/Y)
	Annual Salary

	
	
	From
	To
	Dollars

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	15.  SPECIFIC CONSULTANT SERVICES (give last three (3) years)

	SERVICES PERFORMED
	EMPLOYER’S NAME AND ADDRESS

POINT OF CONTACT &TELEPHONE #
	Dates of Employment (M/D/Y)
	Days at

Rate
	Daily Rate

In Dollars

	
	
	From
	To
	
	

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	16.  CERTIFICATION:     To the best of my knowledge, the above facts as stated are true and correct.

	Signature of Employee

	Date
     

	17. CONTRACTOR'S CERTIFICATION (To be signed by responsible representative of Contractor)

	Contractor certifies in submitting this form that it has taken reasonable steps (in accordance with sound business practices) to verify the information contained in this form.  Contractor understands that USAID may rely on the accuracy of such information in negotiating and reimbursing personnel under this contract.  The making of certifications that are false, fictitious, or fraudulent, or that are based on inadequately verified information, may result in appropriate remedial action by USAID, taking into consideration all of the pertinent facts and circumstances, ranging from refund claims to criminal prosecution.

	Signature of Contractor’s Representative
	Date

     



MANAGEMENT SYSTEMS INTERNATIONAL

INSTRUCTIONS FOR COMPLETING THE USAID CONTRACTOR EMPLOYEE 
BIOGRAPHICAL DATA SHEET (1420 - EBD) 
Management Systems International follows the regulations pertaining to the USAID Contractor Employee Biographical Data Sheet, which is required for all candidates on USAID contracts.  Additionally, MSI uses this form on all candidates for all U.S. Government work for consistency. 

The information provided in the EBD is evaluated by both MSI and the US Government client to determine Nationality, Educational Levels, Language Skills and Salary History.   MSI is required to verify the information provided by candidates on the EBD. This is a legal document and criminal/civil penalties may be associated with providing false information or unverified information. 
Please complete the form by box number, below, with the following information: 

1. Name (last, first, middle initial): completed by candidate. 

2. Contractor's Name: leave blank.
3. Employee's Address: completed by candidate with HOME address. 

4, 5, 6 & 7. leave blank. Please provide your proposed salary in your e-mail.
8. Telephone Number: completed by candidate. 
9. Place of Birth: completed by candidate, with city and country of birth. 

10. Citizenship: completed by candidate. Non-U.S. citizens residing in the U.S. should give visa status. 

11. Names, Ages, and Relationship of Dependents to Accompany Individual to Country of Assignment: completed by candidate. 

12. Education: completed by candidate. 

13. Language Proficiency: completed by candidate, using FSI rating scale. 2=limited working proficiency, 3=general proficiency, 4=advanced professional proficiency, and 5=functional native proficiency. 

14. Employment History: completed by the candidate. This is only for EMPLOYMENT (next section is for consulting work), and only for the last three years (do not include older employment info).  Include the name of the organization, a point of contact, and contact number. The salary must be reported on an annual basis, and must be listed as the base salary, not including bonuses, profit-sharing, commissions, overtime payments, overseas differential, housing, cost of living or dependent education allowances. The salary should be reported in U.S. dollars and also in the currency in which is paid. 
15. Specific Consultant Services.  Completed by candidate.  This is only for CONSULTING where you were paid as an independent contractor (not consulting assignments that you undertake through your employer), and only for last three years.  As above, ensure that there is full contact information.  You should calculate the number of WORKDAYS for the consulting assignment and provide a daily rate in US Dollars.

16.  Certification: The candidate must sign and date or the biodata is not considered complete.
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