%) ACTED

T/11/MULTI/FWA/Hotel-Conference Room/ BRT/LOG/22-03-2021
Form PRO-05 Version 1.4

NATIONAL CALL FOR TENDER
ACTED LEBANON
PART A- INSTRUCTIONS TO BIDDERS

Date:  22/03/2021
Tender N°: T/11/MULTI/FWA/Hotel-Conference Room/ BRT/LOG/22-03-2021
To support the ongoing operations, ACTED (Agency for Technical Cooperation and Development) through

this National Call for tender is requesting suppliers and companies to provide detailed written bids for the supply
of the following services for one (1) year framework Agreement as below:

PRODUCT SPECIFICATIONS:

1. Description Hotel conference room package / Hotel room accomodation
2. Product class / category: Services

3. Quantity / Unit : As per Call of Purchase Order

RESPONSIBILITIES OF THE CONTRACTOR:

1. Date of delivery: 2 — 3 days after request
2. Validity of the offer: Six (6) Months from tender opening date (recommended)

The answers to this tender should include the following elements:

» An original and one copy of the bid including all the services specifications and the price per unit (all
taxes included) (compulsory)

» Instructions to Bidders attached, filled, signed and stamped by the supplier on every page or on the
last page (compulsory)

» Offer Form with prices in USD attached, filled, signed and stamped by the supplier on every page or
on the last page (compulsory)

» Bidders Questionnaire Form is attached, filled, signed and stamped by the supplier on every page or
on the last page (compulsory)

» Bidder's Ethical Declaration is attached, filled, signed and stamped by the supplier on every page or
on the last page (compulsory)

» Proofs of past performances in a similar field of activity (e.g. past deliveries of services) are provided
(Compulsory)

» ACTED Full General Conditions for Purchase (PRO-09.01) dully signed and stamped, as contractual
terms governing the legal relationship between ACTED and the supplier (Compulsory).

> A catalogue of panel of services or if there are different options, a sample or catalogue of each option
needs to be submitted (Optional)

> Avalid copy of Company registration documents and license (Compulsory).

» A Copy of the ID of the company’s legal representative (Compulsory).

»  Kind reminder that the Bidding documents must be filled in English.

GENERAL CONDITIONS:
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T/11/MULTI/FWA/Hotel-Conference Room/ BRT/LOG/22-03-2021

Form PRO-05 Version 1.4

1. The closing date of this tender is fixed on 12/04/2021 at 5.00PM (Lebanon local time) to be submitted
by email to lebanon.tender@acted.org Cc: tender@acted.org with the mention
T/11/MULTI/FWA/Hotel-Conference Room/ BRT/LOG/22-03-2021- Not to be opened before
12/04/2021” as the subject of the email.

2. Bidders are requested to fill in, sign, stamp and return all pages of Instructions to bidders, Offer Form,
bidder’s questionnaire, Ethical Declaration and bidder's checklist according to ACTED format below.

Tenderers will sign and return all pages of the Product Specifications for which they apply.

The tender opening session is fixed in April 2021 (exact time to be determined) on zoom application
The offer to the call for tender will not result in the award of a contract.

The presence of Corrective Ink on the Offer Form will lead to the ineligibility of the offer.

ACTED will not be responsible for any costs or expenses incurred by the Bidders in connection with the
preparation and submission of the bids to ACTED

8. To ensure that funds are used exclusively for humanitarian purposes and in accordance with donors’
compliance requirements, all contract offers are subject to the condition that contractors do not appear
on anti-terrorism lists, in line with ACTED’s anti-terrorism policy. To this end, ACTED reserves the right
to carry out anti-terrorism checks on contractor, its board members, staff, volunteers, consultants,
financial service providers and sub-contractor.

N o g &~ w

SPECIFIC CONDITIONS:
1. The offers must be submitted in English and prices must be expressed in USD with all taxes included.
2. Duration of the framework agreement will be 1 Year following the signature of the contract.
3. Acopy of the legal representative ID has to be provided with the tender documents.
4

All suppliers will receive a written notice after the selection process either a rejection notice if their offer
hasn't been preselected, or a preselection notice in case their offer has been preselected

5. The payment will be made by bank transfer — Fresh Money or through a letter adressed to a local bank
requesting the payment to be done in cash USD

SELECTION CRITERIA:
1. Method:

Suppliers will be first ranked by price from the cheapest to the more expensive.

Pass/fail: ranked by price, the suppliers will be technically reviewed following a pass/fail
method. For each criterion, it will be stated whether the offer or the supplier matches ACTED
requirements and expectations (PASS) or does not (FAIL). The cheapest supplier to pass all
technical criteria for each batch will be awarded a contract.

2. Technical criteria

CRITERION PASS FAIL

The services offered by the supplier are in an | The services offered by the provider are too far from
area that meets ACTED security rules and | the expected area.

remains geographically close to other ACTED
facilities. (See the maps attached)

Location

The services offered are available and meet | Not all services requested by ACTED are available
Quality and | ACTED's quality requirements. A quality | and/or the quality does not meet expectations
availability | assessment will be made on the different
of services | elements in relation to ACTED's requirements
mentioned in the Offer form.
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Form PRO-05 Version 1.4

Supplier ‘s The Company/individual can provide proof of | The Company/individual cannot provide any proof
Track past experience for similar services, preferably | of past experience;
Record/ with International NGOs (references will be

; The past experience provides testimony of bad past
Experience | Cross-checked at selection stage) P P P y P

experience

NOTE: ACTED adopts a zero tolerance approach towards corruption and is committed to respecting the highest
standards in terms of efficiency, responsibility and transparency in its activities. In particular, ACTED has
adopted a participatory approach to promote and ensure transparency within the organization and has set up a
Transparency focal point (Transparency Team supervised by the Director of Audit and Transparency) via a
specific e-mail address. As such, if you witness or suspect any unlawful, improper or unethical act or business
practices (such as soliciting, accepting or attempting to provide or accept any kickback) during the tendering
process, please send an e-mail to_transparency@acted.org.

| undersigned, , the Bidder, agree with the instructions and general conditions of this
National Call for Tender.

Name of Bidder's Authorized Representative:

Authorized signature and stamp:

Date:
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Form PRO-06 Version 1.3

PART B- OFFER FORM

ACTED Lebanon

Date: (to be filled by the supplier)

Tender N°:  T/11/MULTI/FWA/Hotel-Conference Room/ BRT/LOG/22-03-2021

To be Filled by Bidder (COMPULSORY)

Details of Bidding Company:

1. Company Name: ( )
2. Company Authorized Representative Name: ( )
3. Company Registration No: ( )
No/Country/ Ministry
4. Company Specialization: ( )
5. Mailing Address: ( )
Country/Governorate./City/St name/Shop-Office No
a.  Contact Numbers: (Land Line: [ Mobile No: )
b. E-mail Address: )

| undersigned

agree to provide ACTED, non-profit NGO, with items answering the following specifications, according to the

general conditions and responsibilities that | engage myself to follow.

PLEASE FILL IN THE FOLLOWING TABLES:
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T/11/MULTI/FWA/Hotel-Conference Room/ BRT/LOG/22-03-2021

Unit Price Fl’Jr?é:e
ItNeEn Description Unit | Quantity | Location (L\J/SAI.DF (l\J/SD Remarks
AT
excluded) included)
1 Conference room equipped with 1
conference material (projector, Per
sound system, water, pens, person Beirut
booklet for notes) - for a full day | / per
including lunch, two coffee day
breaks and dinner
2 Conference room equipped with 1
conference material (projector, Per
sound system, water, pens, person Beirut
booklet for notes) - for a full day | / per
including lunch and two coffee | day
breaks
3 Conference room equipped with 1
conference material (projector, Per
sound system, water, pens, person Beirut
booklet for notes) - for a half for %2
day including two coffee day
breaks
4 Conference room equipped with Per 1
conference material (projector,
person .
sound system, water, pens, for % Beirut
booklet for notes) - for a half da
day including one coffee break y
5 Standard hotel room 1
accommodation (single bed) with | Per .
Beirut
breakfast person
6 Standard hotel room 1
accommodation (single bed) Per Beirut
without breakfast person
7 Standard hotel room 1
accommodation (double bed) Per .
; Beirut
with breakfast person
8 Standard hotel room 1
accommodation (double bed) Per .
; Beirut
without breakfast person

* ANY ADDITIONAL TAXES, E.G. TOURIST TAXES, MUST BE MENTIONED
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T/11/MULTI/FWA/Hotel-Conference Room/ BRT/LOG/22-03-2021
BIDDER’'S COMMENTS/REMARKS:

1.

BIDDER’S TERMS AND CONDITIONS:

1. Validity of the offer: (recommended: 6 months or more)

2. Terms of delivery:  From Days to Days after receiving call from ACTED staff. (From
2 to 3 working days recommended)

3. Terms of payment: (within 30 days after completion of work
recommended)

Name of Bidder's Authorized Representative:

Authorized signature and stamp:

Date:

NB: in case of Request for Tender, please attach the service proposal to the present offer form
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Annex- Map of the area selected by ACTED
ACTED Lebanon

Tender N°:  T/11/MULTI/FWA/Hotel-Conference Room/ BRT/LOG/22-03-2021

For your information, please find below the green area in which the supplier selected has to offer its services to
ACTED Lebanon
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Stamp:
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T/11/MULTI/FWA/Hotel-Conference Room/ BRT/LOG/22-03-2021
Form PRO-06-02 Version 2.0

PART C- BIDDER’S ETHICAL DECLARATION
ACTED Lebanon

Date: (to be filled by the supplier)

Tender N°:  T/11/MULTI/FWA/Hotel-Conference Room/ BRT/LOG/22-03-2021

Tenderer's name:

Tenderer's address:

ACTED is committed to carrying out its procurement in a free, fair and transparent manner, purchasing through competitive
procedures, and suppliers adhering to the below ethical business principles & practices.

ACTED is governed by a set of global policies that are regularly revised and reinforced (refer to
https:/fwww.acted.org/en/about-us/values-and-policies/code-of-conduct-and-policies/):

- Anti-Fraud, Bribery and Corruption Policy: ACTED has a zero tolerance approach towards fraud and
corruption and is committed to respecting the highest standards in terms of efficiency, responsibility and
transparency in its activities.

- Conflict of Interest Prevention Policy: to ensure the most efficient, responsible and transparent delivery of
aid, ACTED, its staff and pariners commit to preventing their private interests conflicting with their duties and
any other kind of conflict of interests.

- Anti-Terrorism and Anti-Money Laundering Policy: never knowingly support, tolerate, encourage or finance
terrorism, the activities of those who embrace terrorism and anti-money laundering acfivities.

- Child Protection Policy: statement of intent demonstrating ACTED's commitment to safeguarding children
from harm within internal procedure, throughout all activities.

- Policy against Sexual Exploitation and Abuse: ACTED adopts a zero tolerance approach towards sexual
exploitation and abuse, and is thus committed to their prevention and sanction both within the organisation and
within the framework of its programmes and beneficiary populations.

- Environmental Safequarding Policy: ACTED is committed to the promotion of a 3Zero world: zero exclusion,
zero carbon, zero poverty. In line with this, ACTED is committed to good environmental stewardship in its
operations and in all of its humanitarian and development programming. ACTED commits to minimising the
environmental impact of our operations.

The present document is considered as an annex to all Purchase Orders and Procurement Contracts ACTED might conclude
with your company. Therefore, any breach to the below statements, and/or any failure to fill in the below statement properly
could lead to Purchase Order or Procurement Contract termination without compensation.

1. By undersigning this Ethical Declaration, we, as the authorized representative for the supplier's name stated above,
certify that no legal relationship exists between our company, our joint ventures or our subcontractors, and any ACTED
staff nor implementing pariners. As a consequence, we hereby testify that we have no interest or connection with
ACTED other than disclosed below: please declare whether you, the company, its owners, directors, staff or agents
have any interest or connection with any ACTED employee, volunteer or agent, or any of ACTED implementing partners.

Situation 1°
Mame of the person or entity with possible interest or connection with ACTED staff or implementing partner:

Mame of ACTED staff or implementing pariner with possible interest or connection with you, the company, its owners,
directors, staff or gents:

1 Please use the same format for reporting any additional situation as an annex fo the present document, signed & stamped.
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Nature of interest or connection?

2. We hereby certify that neither we nor any of our board members or legal representatives nor any other member of our
Joint Venture including Subcontractors under the Contract are in any of the following situations:

being bankrupt or being wound up, having their affairs administered by any courts, having entered into an
arrangement with creditors, having suspended business activities, being the subject of proceedings concerning
those matters, or being in any analogous situation arising from a similar procedure provided for in national
legislation or regulations;

having been convicted of an offence concerning their professional conduct by a judgment which has the force
of res judicata;

having been guilty of grave professional misconduct proven by any means which the concerned contracting
authority can justify;

having not fulfilled obligations relating to the payment of social security contributions or the payment of taxes
in accordance with the legal provisions of the country in which they are established or with these of the country
of presence of ACTED or those of the country where the contract is to be performed;

having been the subject of a judgment for fraud, corruption, involvement in a criminal organization or any other
illegal activity detrimental to the financial interests of ACTED or its donors;

being currently subject to an administrative penalty for being guilty of misrepresentation in supplying the
information required by a contracting authority, for failing to supply this information or for having been declared
to be in serious breach of their contractual obligations towards this contracting authority,

being subject to any national, regional or international sanction related to terrorism or money laundering.

3. We hereby acknolwedge that:

neither we nor any of the members of our Joint Venture or any of our Subcontractors shall violate the basic
rights of ACTED's or its implementing partners' beneficiaries;

neither we nor any of the members of cur Joint Venture or any of our Subcontractors shall be engaged in the
manufacture of arms, in the sale of arms to governments which violate the human rights of their citizens; or
where there is internal armed conflict or major tensions; or where the sale of arms may jeopardise regional
peace and security.

neither we nor any of the members of our Joint Venture nor any of our Subcontractors shall participate, support
or finance, directly or indirectly, in an act of terrorism or an act of money laundering;

neither we nor any of the members of our Joint Venture nor any of our Subcontractors have engaged or will
engage in any Sanctionable Practice;

neither we nor any of the members of our Joint Venture or any of our Subcontractors under the Confract shall
acquire or supply any equipment nor operate in any sectors under an embargo of the United Nations, the
European Union or

we comply with and ensure that our Subcontractors and major suppliers with international environmental and
labour standards, consistent with laws and regulations applicable in the country and the fundamental
conventions of the International Labour Organisation (ILO) and international environmental treaties.

neither we nor any of the members of our Joint Venture nor any of cur Subcontractors directly or indirectly,
voluntarily or involuntarily, participate, organise or benefit, by any means whatsoever, from any form of child
il-treatment or negligence;

neither we nor any of the members of our Joint Venture or any of our Subcontractors shall directly or indirectly
participate in sexual exploitation and abuse, or take undue advantage of their professional position for their
personal interest or to obtain a favour of a sexual nature.

2 The existence of an interest or connection does not preclude being vetted as ACTED supplier; it enables fo propery manage any
potential conflict of interest for sound management of any contractual bindings between your company and ACTED in the future.
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A summary of the ILO and international environmental standards are provided below as appendixes; however, we
recognise hereby being knowledgeable of such standards in their entirety.

4. We undertake to bring to the attention of ACTED any change in situation with regard fo points 1, 2 and 3 above.

5. We hereby commit to;
- provide quotations & offers at the best value when requested;
accept payment by cash, cheque or bank transfer;
- not offer or pay incentives to ACTED, its implementing partners or any of ACTED staff or of its implementing
partners, either to be awarded to supply goods, equipment, services and/or works, nor as personal gifts or
loans;
not to request favor nor payment from ACTED, its implementing partners or any of ACTED staff or of its
implementing partners, to provide quotations or offers;
- notify ACTED immediately at transparency@acted.org in case you have reasons to believe that practices listed
above, or similar ones, have occurred.
Similarly, ACTED hereby:
- commits fo assess quotations and offers fairly, based on non-discrimination, equal freatment, transparency,
and confidentiality principles;
- recalls that no payment, favor, gift, loan or any other kind of refribution is requested to submit any quotation or
offer to ACTED.

6. We hereby accept as well as all members of our Joint Venture partners and subconfractors to;

- upon request, provide information relating to our company's, our Jeint Venture partners and subcontractors
registration documents, past performances, and any other commercial or administrative documents relevant for
assessing our experience and capacity;

- and permit ACTED and its donors or an agent appointed by either of them to inspect the respective accounts,
records and documents, to permit on-the-spot checks and to ensure access to sites and the respective project.

7. Inthe case of being awarded a Purchase Order or a Procurement Contract, we, as well as all our Joint Venture partners
and subcontractors under the Contract undertake to preserve above mentioned records and documents in accordance
with applicable law, but in any case for at least ten years from the date of fulfillment or termination of the Contract. Our
financial transactions and financial statements shall be subject to auditing procedures in accordance with applicable
law. Furthermore, we accept that our data (including personal data) generated in connection with the preparation and
implementation of the Tender Process and the performance of the Contract are stored and processed according to the
applicable law by ACTED and its donors.

8. Inthe case of being awarded a Contract, both parties hereby agree on:
- require the immediate cessation of serious breaches to the present Ethical Declaration terms and, where these
persist, terminate the business relationship.
- seek to ensure all staff are aware of their rights and involved in the decisions which affect them.
- recognise official regulation and inspection of workplace standards, and the interests of legitimate trades unions
and other representative organisations.
- seek arbitration in the case of unresolved disputes.

Name (company's legal representative, or representative otherwise authorized by the supplier's legal representative):

In the capacity of:

Duly empowered to sign in the name and on behalf of:

Signature:
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A. Summary of Labour standards (indicative only, please refer to ACTED policies and ILO standards)

The labour standards in this code are based on the conventions of the International Labour Organisation (ILO).
e Employment is freely chosen

There is no forced, bonded or involuntary prison labour. Workers are not required to lodge "deposits” or their identity papers
with the employer and are free to leave their employer after reasonable notice.

e Freedom of association and the right to collective bargaining are respected

Workers, without distinction, have the right to join or form trade unions of their own choosing and to bargain collectively. The
employer adopts an open attitude towards the legitimate activities of trade unions. Workers representatives are not
discriminated against and have access to carry out their representative functions in the workplace. Where the right to
freedom of association and collective bargaining is restricted under law, the employer facilitates, and does not hinder, the
development of parallel means for independent and free association and bargaining.

o Working conditions are safe and hygienic

A safe and hygienic working environment shall be provided, bearing in mind the prevailing knowledge of the industry and of
any specific hazards. Adequate steps shall be taken to prevent accidents and injury to health arising out of, associated with,
or oceurring in the course of work, by minimising, so far as is reasonably practicable, the causes of hazards inherent in the
working environment. Workers shall receive regular and recorded health and safety training, and such training shall be
repeated for new or reassigned workers. Access to clean toilet facilities and potable water and, if appropriate, sanitary
facilities for food storage shall be provided. Accommodation, where provided, shall be clean, safe, and meet the basic needs
of the workers. The company observing the standards shall assign responsibility for health and safety to a senior
management representative.

e Child Labour shall not be used

There shall be no new recruitment of child labour. Companies shall develop or participate in and contribute to policies and
programmes, which provide for the transition of any child found to be performing child labour to enable her/him to attend
and remain in quality education until no longer a child. Children and young people under 18 years of age shall not be
employed at night or in hazardous conditions. These policies and procedures shall conform to the provisions of the relevant
International Labour Organisation (ILO) standards.

e Living wages are paid

Wages and benefits paid for a standard working week meet, at a minimum, national legal standards or industry benchmarks.
In any event wages should always be high enough to meet basic needs and to provide some discretionary income. All
waorkers shall be provided with written and understandable information about their employment conditions in respect to
wages before they enter employment, and about the particulars of their wages for the pay period concerned each time that
they are paid. Deductions from wages as a disciplinary measure shall not be permitted nor shall any deductions from wages
not provided for by national law be permitted without the express and informed permission of the worker concerned. Al
disciplinary measures should be recorded.

o  Working hours are not excessive
Working hours comply with national laws and benchmark industry standards, whichever affords greater protection. In any
event, workers shall not on a regular basis be required to work in excess of the local legal working hours. Overtime shall be

voluntary, shall not exceed local legal limits, shall not be demanded on a regular basis and shall always be compensated at
a premium rate.
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* No discrimination is practised

There is no discrimination in hiring, compensation, access to training, promotion, termination or retirement based on race,
caste, national origin, religion, age, disability, gender, marital status, sexual orientation, union membership or political
affiliation.

s Regular employment is provided

To every extent possible work performed must be on the basis of a recognised employment relationship established through
national law and practice. Obligations to employees under labour or social security laws and regulations arising from the
regular employment relationship shall not be avoided through the use of labour-only confracting, sub-contracting or home-
working arrangements, or through apprenticeship schemes where there is no real intent to impart skills or provide regular
employment, nor shall any such obligations be avoided through the excessive use of fixed-term contracts of employment.

e No harsh orinhumane treatment is allowed
Physical abuse or discipline, the threat of physical abuse, sexual or other harassment and verbal abuse or other forms of

intimidation shall be prohibited.

B. Summary of Environmental standards (indicative only, please refer to ACTED policies, Global Compact here
hitps://www.unglobalcompact.org/what-is-gc/mission/principles &  Green  Procurement  Policy  here:
hitps://ec.europa.eu/environmentigppfindex_en.him)

ACTED suppliers will minimise, and wherever possible, eliminate the release of any pollutant that may cause environmental
damage to the air, water, earth or its inhabitants, while as a minimum complying with all statutory and other legal
requirements relating fo the environmental impacts of their business. Detailed performance standards are a matter for
suppliers, but should address at least the following:

e Sustainable use of natural resources

ACTED suppliers will sustain the use of renewable natural resources and will conserve non-renewable resources through
efficient use and careful planning.

e Conservation

Processes and activities are monitored and modified as necessary to ensure that conservation of scarce resources, including
water, flora and fauna and productive land in certain situations.

e Waste Management

Waste creation is minimised and wherever economically possible reused, repaired and recycled. Effective cantrols of waste
in respect of ground, air, and water pollution are adopted. In the case of hazardous materials, emergency response plans
are in place.

e Energy Use

All production and delivery processes, including the use of heating, ventilation, lighting, IT systems and transportation, are
based on the need to maximise efficient energy use and to minimise harmful emissions.

e Packaging and Paper

Undue and unnecessary use of materials is avoided, and recycled materials used whenever appropriate.
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PART D- BIDDER'S QUESTIONNAIRE
ACTED Lebanon

Form PRO-03-02 Version 2.0

Date: (to be filled by the supplier)
Tender N°:  T/11/MULTI/FWA/Hotel-Conference Room/ BRT/LOG/22-03-2021
PART |: INFORMATION
A. Company Details and General Information
Mame of Company Trading As
|Address (headguariers) Talephone
Zip Code (headquarters) Fax
City (haadguarters) E-mail addrass 1
PO Box E-mail address 2

(Country [haadguariers)

(Websile address

FParent Company of name
of owner

Subsidiaries’ Associates!
(Cverseas Represantative

Sales Person’s Nama

Sales Parson's Position

Sales Person’s phane

Sales Parsons' E-mail

Managamant of the company: CEQ, Execufive Director, Daputy Director, Prasident or Vice-Prasident

Mame (as in passport or other
government-issued photo 10)

Date of birth {mmdddiyyyy)

(Govarnment-issuad pholo
Identification Decumant (|D) number

lype of ID

1D country of issuance

Rank ar tithe in organization

(Other names used (nicknames or
peaudonyms not ksted as “Mame™)

Gender (e.g. male, famala)

Current employer and job tithe:

(Occupation

|Address of residence

Citizanship{s)

Provinca/Region

E-mail addressas

Is the individual a LS. citizen or legal

Professional Licensas — Slate

permanent residant? O Yes L No Issued Certifications
[Campany’s staff & insurance
Mo. Full Time Employesas: Employee average work wage per hour:
% of Man to Women: [Amy employes]s) with relatives working with ACTED? Yes [ ] No
Mo. of Children: Legal minimum wage paid?
In what capacity? Paid vacations are offered? Yes | | No
What are their ages? Ara flexible working hours offered? Yes [] Mo
Mame of insurance company: Stafl covered by health issurance? Yes [ No
Description of the Company
Type of Business (multiple] [ Manufacturing [ Authorisad Agent [ Trader
choices possible): [_] Consulting Company ] other (Please Specify)
SEIGI[.PI of Eluslinass [ Goods/Supplies [ Equipment [ works
(multiple choices
possible): [ Services [ Other (Please Specify)
Year Established: |Cauntry of registration: |
Licence number: |valid wntil: |

. [[] English [ French ] Spanish ] Russian
Working languages:

4 Enau=g [[] Arabic [[] Chinese [ Other (Please Specify)

Technical documents ["] English [ French [ Spanish [ Russian
available in: [ Arabic [ Chinese [ Other (Please Specify)
[B. Financial Information
VAT Mumber: Tax Mumber:
Bank Mame: Bank Account Number:
Bank Address: Account Mame:
SwIltBIC number: Standard Paymeant Terms:
Has tha company been audited in the last 3 years? [ Yes 1 Mo
Flease attach a copy of the company’s most recent Annual or Audited Financial Report [ Attached
lAnnual Value of Total Sales for the |ast 3 Years:

‘Yaar: UsD: ear: UsD: ear: USD:
lAnnual Value of Export Sales for the last 3 years

Yaar: UsD: Year: usD: Year: UsD:
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C. Experiance
Companie’s recent business with ACTED andior other International Aid Agencies or United Mations Agencies:
Organisation Confact person Phone/E-mail GoodsWorks/Sanvices Valve (USD) Year Destination
1
2
3
4
5

‘What is your company's main area of expertisa’?

What is your company's business coverage area? ] wationa [0 Restricted o (spedfy locations): |
'To which countries has your company exported andior
managed projects in the last 3 years?

Provide eny other information that demonstrates your
company's qualifications and experience (eg. awards)

List any national or international Trade/Professional
Organizations of which your company is & membser

. Technical Capability
Type of Quality Assurance Certificate [ Antached

Type of Certification/Cualification Documents [ Artached

International Offices/Representation

List below up to 10 of the core Goods andlor Services your company sells:
1) ]

2) L

3) a)

4) 9

5) 100
List the main assets of your company (trucks & heavy machines, heavy & valusble equipment, premises & warehouses, production sites etc_)

1) &)

2) 7

3) a)

4) 9

5) 100
E. Miscellaneous
Dioes your company have an Environmental Policy? (YesMo) [ Yes 1 Mo
Dioes your company have an Ethical Trading Policy? (Yes/Na) [ ves 7 mo
Does your company have an Anti-termonist Policy? (YesMo) [ ves O Mo
|5 your company compliant with the EU General Data Protection Regulation {or equivalent)? (Yes/No) [ Yes 0 mo
If you answered yes to the above two questions, please attach copies of your policy: [ attached
Has your company ever been bankmpt, or is in the process of being wound up, having its affairs administered by the courts, has [ es
entared into an arrangement with creditors, has suspended business activities, is the subject of proceedings concerning thess
matters, or is in any analogous situation arising from a similar procedure provided for in national law? 0 we

If you answered yes,

please provide details:
Has your company ever bean convicted of an offence conceming its professional conduct by a judgment which as force of res 1 ves
judicata? [ ne

If you answered yes,
please provide details:

Has your company ever been guilty of grave professional misconduct proven by other menas? 0 ves

If you answered yes,
please provide details:
Has your company ever not fulfilled its obligabons relsting to the payment of somal secunty contmbubons, or the payment of taxes in [ ves
accordance with the law of the country in which it is established, or with those of France, or those of the country whera the contract [ We
is to be performed?

If you answered yes,
please provide details:

Has your company ever bean the subject of a judgement which has the force of res judicata for fraud, cormuption, involvment in a [ ves
criminal organisation or any other illegal activity? 1 ne

If you answered yes,
please provide details:

Has your company ever bean declared to be in serious breach of contract for failure to comply with its contractual obligations, [ Yes
following another procurement procedure or grant award procedure financed by 8 donor country? [ Mo
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If you answered yes,
please provide details:

Has your company ever been declared to be in serious breach of contract for failure fo comply with its coniractual obligations, [ Yes
following another procurement procedure or grant award procedure financed by a donor country? L] Mo
If you answered yas,

please provide details:

Has your company ever been in any dispute with any Governement Agency, the United Mations, or International Aid Organizations
(including ACTED)?

If you answered yas,
please provide details:

[ Mo

Do you agree with tsrms of payment of 30 days? |r Yes [] No Do you accept visit of ACTED staft & external auditars o |[—| Yes [] Mo

your office?

PART lI: CERTIFICATION

I, the undersigned warrant that the information provided in this form is comect, and in the event of changes, details will be provided to ACTED as
soon as possible in writing. | also understand that ACTED does not do business with companies, or any affiliates or subsidiaries, which engage in
any practices that are in breach of ACTED policies for Child Protection, Conflict of Interest Prevention, Anti-fraud & Anti-Comruption, Anti-terrorism &
Anti-Money Laundering, Data Protection, and against Sexual Exploitation.

available on hit ww acted. orglen/about-usivelues-and-policiesicode-of-conduct-and-policies! and on reguest at any ACTED offical.
Title/Posifion Place:

E-mil address (for Signature:

contact for verification

puUrposes):

FPhone number (for (Company Stamp:

contact for verification

purposes):

Chisek T of SUpporiing documents
1)  Trading license [] Attached [ N/A [ Checked

2) AT registration/tax clearance certificate ] attached  [] N/A ] Checked

3) Company profie [ attached  [] H/A [ checked

4)  Proof of frading/dealership/agent O attached [ M/A [ checked

5)  Ewidence of similar contracts [J attached [ M/A [ Checked

6) References [0 mttached [ MfA [ checked

7)  Particulars of CEO and key personnel [ attached [ WA [ checked

B)  Aricles of Association & Certificate of incorporation [ Attached [ N/A [ Checked

9)  Financial statemants (latest) [ attachad [ WA [ checked

10) |Other (specify): [ artached [ NjA [ checked
Assessors

Name & Title of Assessing ACTED Siaff:

1) 3)

2) 4]

Findings of Vendor's assessment

Wendor's officel Warehouss / works site visited? ] Yes O Mo | Data: |
Findings of Site Visit | Warks Visit / Consultabion with Rieferences:

Decision

[] To be incuded in ACTED Database | [ ] Rejected |Reason: |pate:

By signing this supplier assessment, | hereby testify that:
- | do not have any conflict of interest with any of the suppliers listed in the present document (as per ACTED Conflict of Interest Prevention policy)
- | have not taken part into any fraudulent nor corruptive practice for the present procurement (as per ACTED Anti-Fraud & Corruption policy)

Area Logistics Manager's / Signature:
Country Logistics Manager's Namea:

Authorized Representative Name:

Signature:
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Stamp:
Form PRO-06-03 Versionl.3

Date:

PART E- GENERAL CONDITIONS OF PURCHASE
ACTED Lebanon

Tender N°:

GENERAL CONDITIONS OF PURCHASE

Article 1 - Scope and purpose

The purpose of ACTED's General Conditions of Purchase
(heresnafter the “General Conditions®) s to define the terms
and condiions for the purchase andior rentsl of goods
(heresnafter the “Gonds®) andior the performance of senvices
(heresnafter the “Services®). The temn “Supply” refers to both
the Goods and the Services provided by the seller or provider
(heresnafter referred to as the “Contractor®). The description,
specifications, specific conditions of perforrmance, sale and
delivary of the Supplies and any conditions derogating from the
General Conditions shall be defined jointly by the Parties after
negotiation and appear in the special conditions (hereinafter
the “Speclal Conditions®) andior in the purchase order
(heresnafter the “Purchase Order”). The General Conditions
and thedr annexes form, together with the Special Conditions
andlor the Purchase Order, the purchase contract agreed
between ACTED or any company controlled by ACTED within
the meaning of Article L_233-3 of the French Commercial Code
(hereinafter the “Contracting Authority™) and the Contractor
(heresnafter the “Contract”).

The response to an irvitation 1o tender andor the execution of
ACTED's orders shall be deemed acceplance of these
conditions and walver by the Confractor of s general
conditions of sale. These General Conditions shall prevail
without exception over any other conditions specific 1o the
Contractor unless express and written derogation gramted by
ACTED.

In case of contradiction or imprecision, these contractual
documents are applied in the folowing herarchical order, the
document of higher rank taking precedence over the docurnent
of lower rank:

The Special Conditions:

Purchase Order(s)

The General Conditons

Article 2 - Capacity of the Contractor

The Contractor declares o possess

- sufficient technical skills and means o ensure the
performance of the Contract in accordance with
these Conditions and the rules of the trade,
the financisl capacity and personnel resources o
ensure the performance of the Contract without any
risk of interruption,
the authori=sations. nights and approvals necessary
for the performance of the Contract.
perfect knowledge of the conditions of access to the
places mentoned in the purchase order andfor the
special conditions of purchase.

The Contractor declares :

- tobe nfull complance with social and tax lagistation
In force at the place of performance of the senices.
to vouch for the good behaviour of ita staff and of the
staff of its potential subcontractors.
not to be subject to collective proceedings
not 1o be subject to international sanctions (OFAC,
EU. or athers)

Articke 3.1 - Delivery of goods
3.1.1. - Deadlines

Asg an obligation of result, the Contractor, wpon recedpt of the
Purchase Order from the Contracting Authority, undenakes 1o
take charpe of e supply, transport and delivery of the Goods
ordered, the completion of export and import custorms

(to be filled by the supplier)

T/11/MULTI/FWA/Hotel-Conference Room/ BRT/LOG/22-03-2021

formalities and 1o pay the duties and taxes related 1o these
aperatiors. The Goods shall be delivered to the Contracting
Authority by a camer chosen by e  Contracting
Authority/Contractor.

3.1.2. - Reception

Once delivery has been duly made by the Contractor, the
Contracting Authority shall sign the delivery note (hersinafter
the “Delivery Mote*) submitted by the camer.

Underthe temns of this Delivery Mote, the Contracting Authority
ia only required to check the appearance of the parcels wpon
delivery and their number, and if necessany to address to the
carrier, within three (3) working daya, excluding public holidays,
by registersd lettar with acknowledgement of receipt or any
written means proving delivery, the reservations provided for in
Article L.133-3 of the French Commercial Code.

Thie Conbracting Authority or the Beneficiany, undenstood as the
beneficiary of the purchase, rental or delivery of Goods or the
performance of Services, has a masimum penod of fifteen (15)
working days following the date of dedivery to wnpack, test the
functioning of the Goods delivered and formally accept them,
by signing, where applicable, an acceptance receipt without
regervation, or refuse them and request the retum of the
defective Goods so that they can be replaced or, whene
applcable, rermbursad.

The Goods are delivered and accompanied by their associated
documentation (incleding & wser manual) in French and

Emglish.
3.1.3. - Transfer of swnership and transfer of nisk

The Goods shall become the propery of the Contracting
Authority or the Benefictary upon signature of the Delivery Note
or, where appicable, of the acceptance report without
reservation by the Contracting Authonty. The risks shall be
transferred upon dedvery of the Goods at the place of
destination subject to any deterioration that may be caused to
the Goods, by the Contractor or its subcontractors, after
dedivery.

314 - Warmanty

The Contractor wamants that the Goods delvered are in
conformity with their associated documentation, function n
sccordance with the characteristics described in the Specisl
Condiions and their associated documentstion and ane
suitabde for their intended use.

Unless otherwise specfied in the Special Terms and
Condiions andlor the Purchase Order, the duration of the
contractual warranty is bvehee (12) months starting from the
date of delivery or signature of the acceptance report without
reservation of the comesponding Good. The contractusl
warranty consista, at the choice of the Contracting Authority, in
& commiément to replace or repair free of change the defective
Goods delivered, regardiess of the reason for the non-
confomrmity (in paricutar & defect in guality or operation). The
Contractor shall bear all comesponding costs, including
transportation costs. The Contractor undertakes to camy out
the replacement or repair within seven (7) calendar days of
receipt, by the Contractor, of the Confracting Authornity's
notification of the defects found If the Contractor fals to
comply with it obligations in this respect, the Conracting
Authority reserves the nght 1o perform or have performed by a
third party at the Contractor's cost and risks, after having given
i, formial notice to perform, without prejudice 1o the application
of Article 13 of the General Conditons.

The aforementioned warranties apphy to any Goods repaired or
replaced for a further penod of twelve (12) months.
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The Contractor shall also repair any harmful consequences of
such defects or damage and provide the Contracting Autharity
with such a guarantee.

In addition, the Contractor shall remain liable, in accordance
with ardinary law. for any hidden defect of the Goods that may
Bppear.

The Goods shall b delivered in compliance with Evropsean and
national  regulstena  and  cument  haalth, sofaty and
environmental standards and in paricular with regard to
dangerows substances and preparabions, waate, electrical
protection, radio-frequency, electromagnetic, lonising. optical
and vibration radiabions.

The Contractor undertakes to inform the Contracting Authority
of any fallure to comply with these regulstions and shall
compensate the Contracting Authonty for any consequences
resulting from the Contractor's faillure to comply with the
obligation described in this Article.

The Contractor shall provide the Contracting Auwthority with a
bank warranty equivalent to five (5) percent (%) of the Contract
Price as security for performance. This wamanty shall be
annexed io the Contract.

Article 3.2 - Conditions for performance of Services
321, - Qually of Services

Unless otherwise stpulated in the Special Conditions and/or
the Purchase Order, 85 & strengthened obligation of means
(the burden of proof being on the Contractor), the Contractor
unoenakes 1o peromn Ne Senices in & Professional Manmner,
in strict compliance with e nules of the trade. applicable to the
type of services entrusted to the Contractor

The Contractor undertakes to implernent, at its own expensa,
adequate technical and human resowrces in order to ensure
the perfect execution of the Services entrusted to it. In this
respect, the Contractor shall define, under its responsibility, the
resources, tools, methods and means of execution necessary
for the performance of the Services.

The Contractor undertakes to comply with the technical
Infoarnation and e schedule established by the Contracting
Authority.

3.2.2 - Continuity of Senvices and Contractor's team

In general, the Contractor wamanties perfect continuity in the
performance of the Services.

The Contractor shall be solely responsible for defining the
typeis) of personnel profiles required and for designating the
team members assigned to the performance of the Services
and warranty their competence and experence for the
performance of sasd Services.

The Contractor undertakes

- to inform the Contracting Authority of the abaence,
leave or unavalsbdity of one of its staff members, as
2009 @3 ik Known.
to replace, as soon &8s possible, the unavailable
Intervener with a person having equivalent technscal
skills and qualifications.
to ensure that the chamge of participant does not
interrupt the proper performance of the Senvices, by
organising, at its own expense, a transition period in
order to inform the replacement on the progress of
the services,
to ensure that the change of intervensr does not
Al s desmilines lor perfmmmance of be Sernvices,

3.2 3 - Receiving Operations - Recipe

With respect to the Services which must be validated by the
Contracting Authornty, the Partes agree to camy out an
scoeplance test in accordance with the stipulations set out in
the Special Conditions andlor the Purchase Order in order o
check the conformity of the Services performed by the
Contractor with its commitments defined in the Contract.

Mo receipt shall be deemed to be tackly pronounced, only the
signing of an acceptance report without reservation and duly
signed by an suthonsed representative of the Contracting
Authority may constibute a receipt In particular, any wse of the
Services in whole or in part shall not be deemed to be revenue.
Furthermore, acceptance shall only be declared f the
documentation  assoclated, where approprigte, with e
Services has not been submitied to the Contracting Authority.

In the sbsence of a specific acceptance procedure, the
Contracting Authority shall, at its discreton, check the guality
of the Services performed and, if they do not comply with the
rules of the trade or the conditions stipulated in the Confract,
the Conbracting Authority shall ask the Contractor 1o bring the
Services into conformity &t its own costs and expenses, without
prejudice to the provisions of Article 13 of the General
Conditians.

The Contractor shall be responsible for the guality of the
Services and shall set up a guality management system
sdapied to the methods and criteria defined by the technical
documents, standards and specificaions of which the
Contractor has taken cognisance pror to the conclusion of the
Contract

Article 4 - Execution, time limits for execution, cancellation

The desdines for performance of the Contract shall be set by
muteal agreement with e Contractor and shall be
systemnatically stipulated in the Special Conditions andior the
Purchase Order. The date set for delivery, which is indicated
on the Special Conditions andior the Purchase Order, Is
binding.

Any event which may infleence the performance of the
Contract shall be immediately brought to the sttention of the
Contracting Authority. The Contractor shall immediately notify
the Conbracting Authority in writing of any such event, as well
&5 s probable duration and its corsequences on delivery
times.

However, in the event of any estension of the deadline for
dedvery of the Supplies accepted by the Contracting Authority,
the Contractor wndertakes to pay a8 compensation egueal to 1%
per fortnight of delay, calculated on the amount of the
undeliverad goods (purchase price excluding VAT). to the
Contracting Authority. These sums shall be due without formal
notice and shal be paid in the form of a credit note.

In the event of non-compliance with the delvery dates of the
Gonds and/or performance of the Services, the Parties agree,
within the Specal Condiions, on & mechanism for late
payment penaltes that the Contracting Authority may apply to
the Contractor in accordance with Aricle L.441-6 of the French
Commercial Code, except in the event of Force Majeure.
Where applicable, the principle, amount and temms of
applcation are specified in the Special Conditions. The amount
entered s (i) an estimate made initially and deterrmined after
discussions with the Confracior so that it can check the
matenality of the facts complained of and (i) imples the
existence of a damage sustained by the Contracting Authority.
Tho applicotion of ponolics for dedoy cxoludos anvy other claim
for darmages based on the same grownd and is independent of
other rights to which the Coniracting Authority may be entitied
and other sanctions to which the failure of the Confractor may
give rise.
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Artiche & - Financial conditions

The remuneration agreed in consideration of the perfect
performance of the obligations due under the Confract, i an
amount in Eurcs/Dollars, exclusive of taxes, global, fixed, fim
and non-revisable as provided for in the Special Conditions
andfor in the Puerchese Order and shall be undersiood, for
Supplies delivered 1o the specified delivery place, free of
camage and packaging and of all duties and taxes. This
amownt remunerates the Contractor for all Rs costs,
disbursements, charges, hardships andior obigations of any
kiined.

Any addiional costs of any nature whatsoever shall be subjact
to the prior agreement of the Contracting Authonity in writing
specifically indicated on the Purchase Onder.

Mo payment will be made for work, meetings. research and
studies required to enable the Contracting Authority 1o respond
to invitation 1o tender, wnless expressly agreed nowriting.

The orders shall not give rise to any payment of a deposit, the
Contracting Authority also reserves the night to reguest the
Contractor bo provide security for tenders and/or performance.

The Contractor may issue its irvolces after the Contracting
Authority has issued a certificate of completion.

Inwnicas shall be drawn up by the Contracior and must comply
with the regulation and legistation in force on the date of issuwe,
Inchude the mandatory legal notices, mention the onder number,
the nature of the Senvices performed andior the Goods
delivered as well &as the unit price and quanbties and be
accompanied by all the supporting documents necessary o
verify the validity of their content. The Parties acknowledge that
e invoices thus ransmitted shall have the value of an original.

Unless otherwise expressly specified on the Order, the price s
payable forty-five (45) days after the end of the month in which
the Order is issued, in accondance with French Law.

Late payment by the Contrecting Authonty shall kead io the
application 8s of right of default inerest set at three times the
legal intereat rate in force and of the recoveny indemnity set at
fory (40) euros in eccofoance with Amcle 0.441-5 of he
Commercial Code.

By express agreement and in compliance with the provisions
of article L4426 of the French Commercial Code, the
Contracting Authority shall set-off the sums owed by the
Contractor to the Contracting Authority against the sums owed
to the Contracior or any asskgnes by the Contracting Authority,
which shall be sccepted by B Contractor in full knowledge of
the facts. Such set-off shall be made in accordance with the
due dates of the debis and claims of each of the Parties and
after prior information and authornsation from the Contractor.

Artiche 7 - Duty to advise

The Contractor has a duty to advise, warn and inform the
Contracting Authority on an ongoing basts, and undertakes in
this respect to ;

- advise the Contracting Authority on the cholce of
technical solutions 1o be put in place o honour the
Contract,

- request any information or data it deems necessary
to honowr e Coniract,

- check the documents or technical information
provided to it by the Contracting Authority 1o ensure
that they are consistent and complete under the
Contract.

- wam the Contracting Authornity of any anomaly or
omissian,
notify the Gonrtracting Authority In writing as soon as
it becomes aware of any factor. event or act My 1o

affect the proper performance of its obligations
under the Contract,

- propose to the Contracting Authority any sddiions,
improvernents or adaptations which it considers
desirable,

- wam the Contracting Authonty where the choices it
might make, of which the Contractor has been
informed in writing by the Contracting Authority,
might conflict with the objectives pursued or might
regult in a detenoration or & failure to comply with the
expected quality, performance and funcBonality,

- keep the Contracting Awuthonty informed of
developments. in the state of the art redating to the
Contract,

- inform the Contracting Authodty of any legal or
regulatery cbligations of & ferelgn country to which
the Contractor may be subject and which would have
an impact on the Contract.

Adlhough Bee Conlisciing Aulhorily Tes kechnical knosiedge, il
cannot be considered as a with the same
epeciality oo the Contrecior. The Contractor ghall inorm the
Contragting Authenty of any inakdont or analysks revealing ks
sasocigtad with the use of the Supplies delivered. Each of the
Farties underakes to designate one of its employees to act as
the other Party's privileged contact to ensure the monioring of
the Contract. The Contractor's privileged contact person shall
have the skills and authonity required to receive the Contracting
Authority’s obaervations on the performance of the Contract
and io take appropriate acbon. The Confraciors employees
shall only be subject to the Contractor's hierarchical authority,
it being specified that the appointment of an employes of the
Contracting Authority 10 moniter the Confract chall mot
constitute a limitation or derogation from the emercise of that
suthority.

Article B - Status of the Contractor's personnel

The Contractor's personned shall in all creumstances remain
under thie administrative control and under the hierarchical and
discpdnary sulliily of Uee Conbiacion, and oo Baesler of
suthority should occwr throughout the performance of the
Contract.

The Contractor shall ensure that s personnel strictly complies
with all the terms and abligations of the Contract. In particular,
if Sericas are performad on the premises of the Contracting
Authority, the Contractor's personnel must comply with the
applicable internal regulations and the health, safety and
control rules in force within the Contracting Authority
(nenzinafter the ntemal Regulatons®), and the Contractor
expressly achnowledpes being aware of said Intemal
Regulations. The Contracting Authority reserves the right. at
any time and without prior notice, to carmy out or have camed
out any control for the purpose of verifying the Contractor's
compliance with e inemal Rules, which me Comracior
expressly accepts. In the event that the Contracting Authority
finds that the Contracior is not complying with one or more
Internal Rules, the Contracting Authority may as of right and at
itz discretion, suspand all or part of the Sarsaces (i any) and all
of part of the corresponding payments until the Coniractor
complies with the Intemnal Rules andior terminates the Cantract
under the condiions defined in Aricle 14 of the General
Conditions. For the puposes of this clause, the Contractor
undertakes to cooperate fully and in good faith with the
Contracting Authority or any third party indicated by the
Contraciing Authority. In Bhis respect. the Coniractor
undertakes to facilitate access to any document, information,
toal or any ofher element useful for the proper conduct of the
Inspection.
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Article 9 - Dependence

The Contracior declares and achnowledges that it s not
economically dependent on the Contracting Authority. The
Contractor undertakes o inform the Conbracting Authority in
the event that its crders represent a share of the Contractor's
turnover likely to place itin a siteation of economic dependence
within the meaning of positive law, as wall a3 of any event that
would change this situation. if so, the Parties shall meet to find
& solution that protects thedr respective interests. The
Contractor acknowledges, in any event, that throughout the
terrmn of the Contract, it shall retain and shall be solaly Kable in
the event of insuffickent diversification of its customer portfolio.

Article 10 - Infwity personae and subcontracting

The Contract is concluded infuiu persanae. Conseguently, the
Contractor shall not. without the pror consent of the
Contracting Authority in writing, subcontract, assign, confribute
or transfer, in any form whatsoever, all or part of the Contract.
in parbcular and without limitation, by way of merger,
demerger, partial confribution of assets, universal transfer of
assets, management kease and, mone generally, any operation
the punpose or effect of which is to transfer the Contract.

A5 500N &3 It envisages the intervention of 8 sub-contractor,
the Contractor shall, in order 1o obtain s prior approval in
writing, communicate o the Contracting Authonty, Bwe social,
banking, postal and technical references of the sub-confracior,
the name of the subconiractor's legal representatives — and,
more  generally, an  information neaded 1o wardfy the
subcontractor's eligibiity, the terms of payment granted 1o the
sub-contraciors, & copy of e guarantor's commitment, and
the tasks that it intends to sub-contract

In addition, the Coniractor shall provide the Contracting
Autherity with the Contractor queatisnnaire duly complatad by
the subcontractor. Motwithstanding, the Contracting Authority
reserves the rght to refuse to approve a subconkractor without
reason, except in case of abuse.

The Contracting Authority may tenminate as of right all Orders
held by the Contractor in the event of fallure to fulfil this
obligation.

In tha avert of a trarafer of shares o aooots or o change of
effective direct or indirect control of its company, the Contractor
shall infonm the Contracting Authority, which may terminate the
contraciual relationship as of nght and without notice.

In the avent of suthorised subcontracting, the Contractor shall
remain solely liable to the Contracting Authority and shall
wamranty compliance with these Genersl Conditions by the
subcontractors concemed.

Article 11 - Liabllity and insurance

The Confractor shall be llable to the Contracting Authonity,
without regtriction or reservation, for the full performance of ita
obligations under the Contract, and for all consequences that
may anse therefrom under the conditions of ordinary law. Tha
assistance that the Contracting Authorty may provide 1o the
Contractor in tha porformance of the Ordor and the paymant of
Irvaices by the Contracting Authonty shall in no way affect thia
liabiiity. Consequently, the Confractor undertakes to
compensate any damage caused to the Contracting Authority
or the Beneficlaries.

Any clause limiting the Contractor's liability contained in the
Contractor's general conditions of in any other similar
docurnent uswaly used by the Contractor shall be deemed to
be unwritten for the pedomance of the Contract.

The Controctor must hold incuronoo polioios, with o roputodly

gohvent company, covering its civil operating and professional
liabiiy for & suficent amount against e  pecuniary

consequences of civil kabilty that may incur in the event of
personal injury, intangible, material and immaterial damage,
whether conseguential or not, cassed to the Contracting
Authority or any third party, as a resull of s studies andior
products ; the Confractor shall provide the Contracting
Authority, as s0on as the Purchase Order has been Esued,
with proaf of insurance coverage of thesa risks and the amount
thereof. The Contractor undertakes to maintzn  these
insurance policies in force for as long as it has any obligation
wneber the Conbract.

In addition, the Contractor shall hold insuwrance policies
cowering its post-delivery liability (or prodwct liability) with a
reputedly sohent insurance company and shall provide the
Contracting Authority, not later than the date of delivery of the
Supplies, with proof of insurance coverage of this risk and the
amount therecf.

The fact of having swch insurances shall not in any way reliewve
the Contractor of its liability, in particular with respect for
damage not covered by its insurance or for damage in excess
of the sums guaranteed by its insurance.

At the reguast of the Contracting Authority, the Contractor shall
provide it with proof of general and professional civil liabiity
insurance, dated less than six months prior to the date of the
request. In all cases, the Vendor shall, at the request of the
Purchasar, provide adequate insurance covering the products
until their smival at the buyers premises or any other
degtination approved by him.

Article 12 - Force majeurs

Any occurrence of Force Majeure, Le. any event beyond the
control of the Parties, which could not ressonably hawve been
foresean at the time of the conclusion of the Contract and
whose effects cannot be avelded by approprigte measures in
scoordance with Arick 1218 of the French Civil Code, in other
words any unforesesable and iresistible event, shall suspend
the performanca of the obligations of the Contracting Authority
and the Contractor for the duwration of the Force Majeurs
sibeation.
In the event of Force Majeure, it shall be the responsibility of
the Farty concerned to take action at the earbest opporunity
after the occumrence of the event or it may no longer imeoke |t
to natify the other Party, by registered letter with
acknowledgement of receipt or any written means
prowing the delivery, of the occumance of the ewvent.
Jueatifying its Force Majeure neture;
to indicate its foresesable duration;

o inform the ofher Party of the measures taken or
wihich it intenda 1o take to mitigate the affects of the
event.

In this way, the Party concerned shall do ik utmost to alleviate
the difficulties encountered and Implement the necessary
means o resume the continuation of the Confract under the
gt conditsong.

The performance of the oblgations concerned by the Force
Majeurs event is then suspended for the duration of the sad
Force Majeurs event and Nen resumes, WINou prejudice o
any request for termination provided for in Article 14 of the
General Terms and Conditions.

Article 13 - Duration

The Coniract s concluded for the duration specified in the
Particular Conditions andior in the Purchase Onder.

Any extenaion or renewal of the Confract shall irmperativaly
ove nse 1o the asignature of an amendment andior a new
Purchasa Order by the Parties.
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Article 14 - Termination -Resolution

In the event of non-performance by one of the Parties of any of
itz obligations, the other Party mey send it a formal notice by
registened letter, with acknowledgement of receipt or any
writtan means proving the delivery, reguining it to fulfil its
obligation within a period of fifteen (15) days and stating that.
failing this, it is entited 1o terminate the Contract. If, at the and
of this period, the non-performance by the defaulling Party
persisis, the other Farty shall notify it of the as of nght
termination of the Contract by registersd letter  with
acknowledgement of receipt. specifying the reasons thenefor,
without prejudice to any claim for damages: to which it may be
BNUE.

If an event of Force Majeure continues for more than thirty (30)
consecutive days, a Party shall notify the other Party, by
reqgistened letter with acknowiedgement of receipt or any written
means proving the delivery, of the as of right termination of the
Contract with effect from the date on which the notification i
s8Nt

A Party is enited to terminate the Contract for non-
performance, from prior to the date on which a Party performs
it, if & iz chear that there will be an essential non-perfommance
on its part.

I thee event of early termination of the Contract, the rights on
e Supplies delivered to the Contracting Authority shall remain
definitivaly vested in the Contracting Authornity under the terms
and conditions sat out in the Contract. The sums due 1o the
Contractor for the Supplies already dedivered andfor completed
shall nevertheless remain definithvely vested in the Contractor.

Supplies not yet delivered shall be deliverad to the Contracting
Authority, wpon request of the latter, in & wsable form as
specifiied by the Contracting Authonty within ten (10) days of
thee tesrnination of the Contract.

I the event of fallure to deliver, the Contractor shall resmburse
the Contracting Authority for the sums slready received. In the
event of timely delivery, and subject to acceptance of such
delivary, the agreed price for delivery shall be paid by the
Contraching Autharity.

In any event, the Contracting Authority shall be &t liberty to
entrust to any third party the unfulfilled part of the Sendces.
which the Contractor expressly acknowledges and accepts.

Al benninatens of he Conlbscl, 3 Paly ey recover suimes
paid for a Service which it has not recaived or has legitimately
refused.

Articke 15 - Non-wahmer

The fact that one of the Parties does not enforce any of its
rights or require the performance of any of the obligations or
responsibdities of the other Farty under the Confract shall not
in iself be considered as a waiver of the Party's rights,
obligations and responsibilities under the Contract.

Fallure by the Conbracting Authority 1o inwoke any of the
provizions of the GCP at any time shall not be deemed a waiver
of the nght to Invoke the same provisions at & later date.

Article 16 - Independence of the Parties

Meither Party may make & commitment in the name and on
behalt of the ofer Party. Thus, each of the Farties undertakes
not to do anything that méght mislead a thind party in this
respect, nor to make any commiiment or offer any wamanty in
thve name of the ofher Party.

Articka 17 - Flactranie aignaturs

I ecoordance with Law N°. 2000-230 of March 13th 2000 in its
consolidated wersion adapbing the law of ewvidence to

information technodogy and retating to electronic signatures, as
well as the United Mations Corwvention on the Lise of Electronic
Commurscatiens in International Contracts of 2005, the Parties
expreasly agree that the Contract may be concluded in the form
of an elactronic writing. They agree that such a document shall
hawve the force of an original and that it shall be drawn up and
ahored by the Contracting Authority in such a way &3 to pemmit
= signatories to be duly identified and to guarantee s
integrity. The Paries undertake not o contest its wvalidity,
sdmissibility, enforceabdity or probative valee on the basis of
it electronic nature.

The Paries agres to use an electonic signabwe process
known a5 “on-the-fiy*, by means of 8 single-use electronic
certficate that constivtes a reliable identfication process
guarantesing s link with the act to which it s attached, in
sooordance with Article 1357 of the French Civil Code. The
Contracting Authority proposes 1o use the process at fis
disposal within the framework of its partnership with a third
party service provider 8= refemed to in Regulaton (EU) N°
91052014 of the European Pariament and of the Councll of July
Zard 2014 on electronic identification and trusted aervices for
edectronic ranaactions in the internal market (elDAS)

Article 18 - Notices and means of communication

ANl notices and other means of communication necessarny or
permitted betwean the Parties shall be in weiting and sent by
mall andor e-mail andor fax to the address or number
mentionad in the Contract. Mo communication shall be
conzsderad effective until it has been delivered and confirmed
by acknowledgement of receipt for madings andfor unil recaipt
of a confimmation of uninterruptad transmisaion in redation to the
transrmissson report for e-mallings. The Paries may change
their addresses andlor numbers by giving at least a fifteen (15)
day notice in writing to the other Party. Such notice shall be
given in accondance with the above provisions,

Article 18 - Intellectual property

The software, documentation, any item prolected by an
intellectusl property right and any technical or other informeation
bedonging 1o the Contracting Authority and made available to
the Contractor are and remain the exclusive propery of the
Contracting Authosity and may not be used by the Contractor
for any purpose other than the strict performance of the
Contract.

Al the raquest of the Conbracting Authority or wpon temination
of the Contract for any resson whatsoever, the Contractor
wndertakes o retwn aulomatically and immediately to the
Contracting Authority all documents and items of any kind
entrusted to it under the Contrect. The Contractor undertakes
ot to keep any coples theraof.

The Contractor retains ownership of the intelliectual property
righis to ts standsrd methodologies and tools scquired or
developed by it prior to the entry into force of the Contract,
which constitute its know-how. In this respect, the Contractor
grants  the Conbtracting  Authority, withowt  additional
remuneration, a nght to use the said tools andior know-how
incorporated in the results of the Services, for the needs and
duration of use of the sald results.

[Note: for clauses concerning the assignment of
intellectual property, these shall be Incorporated in the
Speclal Conditions].

Article 20 - Confidentiality

It iz undoratood by the Pastica that the following will bo treated
&3 stricty confidential wnder the Contract

- all of the provisions of the Contract;
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all  information of amy nature whatsoever,
communicated or disclosed by the Contracting
Autharity to the Contractor either in writlen or oral
formn  in connection with the negotistion or
performance of te Contract;

all infoernation of any nature and in any fom
whatsoever to which the Confractor may have
access under the Contract, whether or not indicated
ae confidential.

Conseguently, the Contractor undertakes to keep such
information sticty confidential and shall not communicate i 1o
anyone other than those entitled to know it under the Contract.
The Contractor further undertakes to solely use such
inficarmation for the purposa of performing the Contract.

The Confractor vouches for the compliance of s employees
and any subcontractors with this confidentiality agreement.

This confidentiality undertaking shall rernain valid for the entire
duration of the Contract and for a period of five (5) years after
the terrmination of the Contract for any reason whatsoewer.

This confidentiality undertaking does not apply to information
{1} that has entered the public domain prior to the date of i
disclosure or communication; (§) that falls into the public
domain after ds communication and'or disclosure without the
cause being attributabde to one of the Parties; (i) that has been
legitimately obtained from a third party 1o the Contract without
breach of an obligation of confidentiality; (v} that is developed
by one of the Paries independently of the Contract without
breach of an obligation of confidentiality.

This confidentiality underaking also does not apply with
respect to tax, administrative and judicial authorities, as wedl as
accountants and auditors, the latter being bound by an
obligation of confidentiaity towards their chents.

Any communication to the public. press article, commencial
referance, exhibdtion or advertisement of any kind whatsoever,
displaying the name or kogo of the Contracting Authority or
referring to the Contract may not be made without the prior
consent of the Contracting Authority by writing.

Articke 21 - Protection of personal data

20,1 Processing of personal dala in the context of fraining and
perormance of the Contract

The Contractor is hereby informed thet the Contracting
Authority shall process the personal date of the Contractor's
servants, mansgers, subcontraciors, agents and'or senvice
providers in order to enable it to ensure the formation and
performance of the Contract, revenue operations, Contract
management and irmoicing. This data i necessary for the
proper mansgerment of the Contract.

Simdarly, the Contracting Authority may implement a
verification process for the Contractor's managers to ensure
that there is no conflict of imterest, financing of termorism or anti-
maoaey laundering.

In this contest, data subgects have a nght of access and, where
appropriate, of comection, deletion or portabiity of the data
concerning them. They also have the right to dafine guidelnes
on the fate of their personal data after their death.
Futhemmore, data subjects may oppose for legiimate reasons
the processing of their personal data. withdraw or limit their
conaent.

These rights may be exercised at any time by wiiting 1o the
Contracting Authority at the following address:

dpofitacted ong

[rata subjecis have the possibility to kedge a complaint with a
cuendaony authority.

The Contractor undertakes to inform s servanis, managers,
subcontractons, agents andior sendica providars of these righta.

20.2 Processing of personsl dafa carmed out on behailf of the
Contracting Authonfy

The Conbracting Authornity, within the framework of its activity,
implements processing of personal data within the meaning of
Law W°, TE-17 of January Gth 1978 on Data Processing, Oata
Files and Individual Uiberes (“Law M° T8-17) and of the
General Data Protaction Reguistion ("GODPR").

By this Contract, the Contractor may be required 1o process
personal data on behalf of the Contracting Authority in order to
provide the Supplies subject to the Contract 1o the Contracting
Austhority.

In this case, the Contracting Authornity s the controller of the
processing and the Contractor acts 85 a8 subcontractor. The
Farties then wundertske to conclude & data processing
agreament in accordance with Articke 28 of the GDPR.

Article 22 - Non-sollcitation of personnel

Unless expresaly agreed othenwsse, the Confraclor and the
Contracting Authority undertake not to hire or ‘poach’ any staff
or collaborators of either Party imvolved in the performance of
the Contract dunng the entire perod of performance of the
Contract and for two (2) calendar years foliowing the
termanation of the contractual relationship.

In the event of non-compliance with this obligation, the
offending Party shall pay the other Party, as a penalty clausa,
a compensaton egqual to twelve times the last salary, plus
employer's charges, of the employes unduly ‘poached’.

Article 23 - Ethics and compliance with regulations

The Contractor undertakes in the conduct of its busineas to
respect ACTED's ethical values, in accordance with ACTED's
Code of Conduct organisational policles and reporting
mechanism (avellable on  htps. e, scted. orgfen'abaut-
- J - - . o
adopt a socially responsible approach and to comply with the
lzwe and reguiations of the countries in which they operate, as
well as with the prnciples of the UN Global Compact amed at
respecting human rights, intemational labowr standards, the
environment and the fight against comuption.
In particutar, the Contractor shall refrain from any form of abuse
or child labour, from supporting or finencing any act of
terrorism, any formn of money laundering, any form of fraud and
comuption and any confict of interest.
The Confractor acknowledges that it i eware of these values
and commitments and undertakes to respect them, which
constitule an essantial condition of the Contract.
The Contractor f8 informed of the exstence of the
Transparency mechanism (ransparen acted.
acknowledges s duty bo wse it whanever thete is a susplcion
of behaviowr contrary 1o the ethical valwes of ACTED.
The Supples ordered must comply in all respects with the legal
ained regulatory requirements in force, in panticular &3 regands:
quality, composition, presentation and labelling of
goods;
labour lew and employment: in any case, the
Contractor shall refrain from offering for sale
products that could hawe been manufactured by
minors;
prowisions of international conventions on the rights
of the child and, more particulary, those relating to
child labaur,
environmental law;
privacy, personal dala, biometic data, data
protecton and confidentiality of communications.
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In particular, the Contractor undenakes to comply with the lagal
and regulatory provisions in force applicable to him'her, amnd to
provide the Contracting Authority on request with infomation
relating to the consegquences of the company's activity on the
ervironment, given according to the nature of this activity and
its effects:

- waber resource consumplion, rew materals and
energy resounces 'with, where appropriste, the
measures taken to improve enengy efficency and
the use of renewable enengies, land use conditions,
digcharges into the air, water and sod carouchy
affecting the environment, the list of which will be
determined by Environment and Industry Ministers'
orders, noise or adour misance and waste;

- measures taken o limit biological batance, natural
ervironment and protected animal and plant species
damage;

- evaluation or cedificaion procedwres wndertaken
with regard to the environment. the measures taken,
where applicable, to ensure the compliance of the
Contractor's activity with the legal and regulatory
provistons applicabde in this regand;

- expenses incurred o prevent Contractor activity
consequences on the environment the existence
within the company of Intemal emironmental
management services, employess ftraining and
information on this latter point, rescurces devoted to
reducing envirenmental risks &5 well &8s the
organzation set up to deal with pollution accidents
with consequences reaching beyond the company's
esiablishments;

- the amaunt of provisions and guarantess for
ervironmental risks, undess this information ks likety
to cause serious prejudice to the Contractor in an
ongoing dispule;

= Wt anwount of corngensation paid during e gl
year in execution of a judicial decision conceming
environmental matters and the actions taken o
repair the damage cawsed to it

The Contractor shall be fully responsible for all conseguences
of its falure to comply with these provistens and shall bear all
compensation costs to the Contracting Authorty for all
consequenceas resulting therafrom.

In sccondance with the legal and regulatory prosisions in force,
the Contractor must provide the Contracting Awthority with the
following documents on the date of signature of the Contract,
then systernatically and regularty ewery six (6) months from the
date of conclusion of the Contract until the end of fs execution:

- an identification card proving registration in the trade
register or an axtract of the registration in the Trade
and Companies Register of less than thres (3)
manths (extract K or KBIS);

- a certificate of provision of social declarations and
payrnent of soclal securty contbutions from the
social protection instéution in charge of collecting
social  secunty contributions  and  Contractor
contributions, of less than s (6) months and
containing the following information: the security
code for checking s authenbicity, its validity, the
number of employees employed, the basis of
remuneration declared on the kest social security
contributions summany sent to the collection agency;

- the sworn staternent by wirue of which the
Contracior certifies that it does not use undeclared
work as defined in Articles L.8221-1 et seq. of the
French Labour Code, of less than six (&) months;

- the certificate on honour purseant o Artickes L8351~
1, L5221-8 and L.5221-8 of the Labowr Code,
indicating whether the Contractor interds to call

upon employees of foresgn nationality for the

performance of the Contract and, f so. the list of
names of the forelgn employees subject to
poasession of a work permit, of less than aix (8)
maonths, indicating for each employes: his date of
haning. his nationality and the senal number of the
tithe tantamount to work permit;

- all centificates of insurance as referred to in particular
in Articie 11 of the General Conditions, of less than
iy (5} months.

The Contracting Authority reserses the right to suspend
payments dug parsuant to the Contract in case of fallure to
commuricate one of more elements 8= referred to after a
formal notice which has remained ursuccessful for ten (10)
days from its recelpt by the Contractor.

If applicable, the Parties underake to set up & prevention plan,
in accordance with Artickes R. 4511-1 &t seq of the Labouwr
Coda.

The Contractor warranties and undertakes io fully compensate
the Contracting Authonty for all financial corsequences
resulting from any claim or sction of any nature whatsoever
browght by a thind party based on a breach by the Contractor
of ita obligations or wamanties in accordance with this Article.
The Contracting Authority shall inform the Contractor as soon
&3 it & eware of any claim or action directly or indirecty
ivwolving the Contractor andior the Supplies andior Results
and shall provide the Contractor with all information or
dacuments in its possession relating to such claim or action.

Thereafter, the Conftractor agrees that the Purchaser may
conduct audits made by itsalf or by 8 senvice provider
appointed for this purpose in order to verify compliance with
the above-mentioned standards. Ary infringarment of the abave
prowvisions  shall expose the Confractor to immediate
tarmination of the business relabonship without notice.

Article 24 — Fight against money laundering and terrorist
financing (AMLICFT)

The Parties undertake to comply with all regulations
conceming AMLICFT.

The Contractor undertakes to provide any document attesting
to its good faith at the reqguest of the Contracting Authaority,
prowing its sttachment bo these regulations. Confractors
employees, subcontractors and other intermediaries are
subject to these same regulations and requiraments.

The Contractor wamranties the Contracting Autharity's liability
throughaut the duration of the Contract. Failure to comiply with
these regulations shall constitute a legitimate reason for the
termination of the Contract in scoordance with Article 14 of the
General Conditions.

Article 25 - Audit

The Contracting Authority reserves the right to audit the
Contractor and, where applicable, its subcontractons at least
once (1) during the term of the Contract, by itself or through &
third party not In direct competiion with the Contrector,
designated by i in order fo werfy compliance by the
Contractor and s subconractors with all the conditions
describad in the Contract.

In this respect, the Contractor underakes 1o alliow the
Contracting Authorty, or the thid party designated by the
Contracting Authority, free accesa to the premises.

For its part, the Contracting Authonty undertakes to ensure that
the audit is limited to strict checks on the conditions of Contract
performance of the Contract at the Contractor's premises and
that it takes place over a reasonable pencd of time, inorder bo

avold disrupting the Contractor andler any  potential
Hubnmadliacions’ aslvily.
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A the end of the audit. the Contracting Authority shall draw up
a detaled report of is findings and send it to the Contractor
within sight (8) working days delay. Thie Contractor self has a
period of eight (B) working days following receipt of the repot
to contest the conchesions thereof, if any.

If thie awdit reveals any violation of the conditions described in
the Contract, the Confracting Authority may choose (i) fo
suspend performance of the Confract and all or part of the
comesponding payments wntll the Contractor regulanises the
siuation found - the pencd for reguianisation being assessed
beforshand at the Contracting Authority's discretion in the bght
of the extent of the compliance operations to be camed out -
being specified that suspension may only take place i the
viclation revealed by the audit (= sufficently serious and is
notified to the Contractor by the Contracting Authority 53 soon
as possible andfor (i) fo terminate the Contract under the
conditions defined in Article 14 of the General Conditions. The
financial burden of the audit shall be bome by the Contractor
in the ewent that & breach of the conditions described In the
Contract is fownd.

The Contractor shall wouch for e employees and any patential
subcontractors comply with this Articks.

Articles 268 - Good falth and co-operation of the Parties

The Parties are reqguired to comply with the requirements of
good faith in intemnational trade thwoughout the duration of the
Contract. They can neither exclude this obligation nor limit its
BCOpE.

The Parties have a duty to co-operate with each other when
reasonably expecied io do so in performing thelr obligations.

A Farty may not act inconsistantly with an expectation it hes
created in the other Party whera the latter has reasonably
believed in that expectation and has scted consequently to its

disadvantage.
Article 27 - Embargo

This Contract shell apply in accordance with and take inio
account the regulatons governing embargoes in force in the
countrylies) wherna the Contract is executed The Contractor
declares he is aware of these regulations and their latest
updatas.

The Contractor shall ensure that its activity complies with theae
regulations, &3 well as that of its potentisl subcontractors, and
any irermediary linked to the peformance of the Conbract

The Contractor warranties the Contracting Authority's liability
throughout the duration of the Contract. Failure to comply with
these regulations constiites a legtimate reason  for
termrminating tha Contract.

Article 28 - Partial invalidity

If one or more of the provistons of this Agresment are
considered  irvalid,  wold,  urritten,  wnenforceable  or
purposeless, or declared as such by a final judgment of &
competent Court or by a law or regulation enacted or to be
enacied by & legslabive of governmental suthority, the
remaining provisions of this Contract shall remain in full force
and effact.

Thus, this clauss s desmed to be urwritten and may not affect
the validity or continuation of the Contract &3 a8 whole, unless it
is & clause that wes of & deckive nature for one of the Parties
on the date of signabure of the Contract. In that case, the
Parties shall negotiate in good faith in order o substitute a valid
ciaume raflecting their onginal intention 1o the inital clause.

Article 29 - Modifications of the General Conditions
clauses

The Contracting Authority reserves the right to modify s
General Conditions, and therefore to modify the temms
sooepied by the Condractor. In this case, the Contracting
Authority is obliged to inform the Contractor at least one (1)
month before the date on which new General Conditions enter
into force. This inform ation specifies:

the effactive date of the new General Conditions:
the possibility for the Contractor io terminate the
Contract without termination penalty and withowt any
right 1o compensation, up bo four (4) montha after the
last amendment entry into force.
Ondy after this period upon their entry into force, and provided
that the Contracior has not called into guestion the
amendments of terminated the Contract, the General
Conditions amendments shall be deemed to have been
socepied by the Contractor.

The Contracting Authornty undertakes to provide the Contractor
with updated General Conditions upon request.

In the sbsence of any contrary provision in the Contract, no
muodifization of the Contract shall be valid unless it is mentioned
in @ written document signed by the Parties.

Article 30 - Applicable law and jurisdiction

THIS AGREEMENT IS GOVERNED BY FREMCH LAW AND
AMENDMENTS THERETO.

IN THE EVENT OF A DISPUTE RELATIMNG TO VALIDITY,
INTERPRETATION, PERFORMANMCE OR TERMIMATION
ON ANY CAUSE WHATSOEVER OF THE CONTRACT THAT
THE PARTIES CANNOT SETTLE AMMICABLY, THIS ONE I3
SUBJECT TO THE EXPRESS AND EXCLUSIWE
COMPETENCE OF THE FIRST INSTANCE COURT OF
PARIS, MOTWITHSTANDING THE PLURALUTY OF
DEFENDANTS, INCIDENTAL REQUEST, EMERGENCY
PROCEEDINGS OR CALL IN WARRANTY.

Mama:
{company's |egal representalive or any other autherized persan]

LER
{position in the company)

Duly authorized to signed on behalf of the Contractor:

Signature :
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PART F- BIDDER’S CHECK LIST
ACTED Lebanon

Date: (to be filled by the supplier)

Tender N°:  T/11/MULTI/FWA/Hotel-Conference Room/ BRT/LOG/22-03-2021

BEFORE SENDING YOUR BIDDING DOCUMENTS, PLEASE CHECK THAT EACH OF THE FOLLOWING ITEM IS
COMPLETE AND RESPECTS THE FOLLOWING CRITERIA :

To be filled in For ACTED use only (to be filled in by

Description by Bidder Purchase Committee)
Included Present Comments
Yes No Yes No

1.An original and one copy of the bid have been
provided (compulsory)

2. PART A - Instructions to Bidders is attached, filled,
signed and stamped by the supplier on every page or on
the last page (compulsory)

3. PART B - Offer Form is attached, filled, signed and
stamped by the supplier on every page or on the last
page (compulsory)

4. The prices in the Offer Form are in USD (compulsory)

5. PART C - Bidders Questionnaire Form is attached,
filled, signed and stamped by the supplier on every
page or on the last page (compulsory)

6. PART D - Bidder's Ethical Declaration is attached,
filled, signed and stamped by the supplier on every
page or on the last page (compulsory)

7. The Bidding documents are filled in English.

8. ANNEXES - Proofs of past performances in a
similar field of activity (e.g. past deliveries of similar
items) are provided

9. ANNEXES - A Copy of Company registration
documents and license are included (compulsory)

10. ANNEXES - A Copy of the Legal
representative ID included (compulsory)

11. ACTED Full General Conditions for Purchase (PRO-
09.01) dully signed and stamped, as contractual
terms governing the legal relationship between
ACTED and the supplier (Compulsory).

12. ANNEXES A catalogue of the panel of services
or if there are different options, a sample or
catalogue of each option needs to be submitted
(Optional)

Name & Position of Bidder's authorized representative

Page 25 sur 26



%) ACTED

T/11/MULTI/FWA/Hotel-Conference Room/ BRT/LOG/22-03-2021
Authorized signature
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