Syrian Arab Red Crescent
Shakib Arslan Street, Abu Rummaneh, H 4 33}/ \
P.O Box 3790, Damascus, Syria
Te: 00963 11 3327645/153 Fax: 00963 113327695

2Z[1D]2o20

REQUEST FOR QUOTATION

The Syrian Arab Red Crescent (SARC) also referred to in this document as ‘Purchaser’ kindly request
your best firm offer for supplying of Mini hygiene kits & Cleaning Kits based on the following:

1 Mini Hygiene Kit 21,462 Kit

2 Cleaning Kit 196 Kit

1. Type and Quantity:

Information on the items, specifications and quantities are stated in “Annex1: Detailed Technical
Specifications/Technical Offer Form”

2. Delivery Terms:

Iltems are to be delivered to SARC’s warehouse in Damascus.
Notes: The purchaser reserves the right to increase or decrease the listed quantities during the
tender process.

3. Delivery Date:
The selected supplier will be given a maximum of /4/ weeks to complete deliveries. The
purchaser reserves the right to change this delivery period if the tendering period takes longer
than expected. Specific information on delivery dates will be provided in the contract.

4. Quality specifications:

Goods offered must meet Syrian standards and the minimum specifications indicated in “Annex
1: Detailed Technical Specifications/Technical Bid”.

5. Alternatives:
Alternative specifications may be accepted on condition that the varying specifications are
clearly indicated in Annex 1 (Technical Bid) and the alternatives are found to be as suitable as the
requested specifications. The decision on whether to accept alternatives will be the sole
responsibility of the purchaser and will be final. Suppliers will not be allowed to make changes
on specifications after expiry of bids submission period.

6. Language:
All documents and markings shall be in Arabic or English.

7. Requirements:
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a)

b)

10.

The planned final delivery points are SARC warehouses in Damascus in quantities that are
indicated in “2. Delivery Terms”

Due to the evolving environment in Syria, the purchaser reserves the right to move the
destination of the ordered goods to any of the other locations mentioned in “2. Delivery Terms”
where they deem more appropriate at the time.

Cost breakdown:
“Financial Offer” in annex /2/ is to be completed by supplier.

Prices should be inclusive of all applicable taxes, transportation to the final delivery address,
loading and offloading, transit Insurance, and all other related costs involved.

Please provide your best offer as there will be No price negotiation after opening of the bids

Currency:
All costs shall be fixed and firm in Syrian Pounds (SYP) only.

Inspection

1) Pre-shipment Inspection

The purchaser reserves the right to conduct a pre-shipment inspection of the items, 5 days
prior to the delivery date by its own personnel or reputed third parties to confirm quantity and
quality.

I1) Final Inspection

A last inspection will be done by the purchaser or a third-party company, at the time of delivery
at the destination. Supplies that fail to meet the required specifications will be rejected. The
Purchaser reserves the right to reject part or whole of the consignments that contain
unaccepted quality supplies. In case of partial rejection, the supplier will meet the total cost
incurred in the process as will be determined by the Purchaser.

The selected bidder must offer the items for inspection in such a manner that it does not affect
the delivery schedule.

11. Liquidated Damages Clause

12.

Please be advised that delivery after the agreed schedule may be subject to a penalty from 0.1%
per day up to a maximum of 20% of the total cost DDP value of the contract. If the delay lasts
more than 30 days from the date agreed on the contract, the contract will be voided, penalties
charged to the supplier; besides other actions related to non-performance of the contract.

Payment

As per Organization policy, no advance payment will be allowed.

Payment will be done within 30 days from date of the receipt of goods; and all supporting
documents in good order, including invoice.

Documents required for payment processing:

1.
2.

13.

Commercial invoice / commercial receipt
Goods Receipt Note

Insurance
Suppliers will be responsible for Goods until they have been delivered and accepted by the
Purchaser. All risks mitigation during the transportation from the supplier’s location to the
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14.

15.

designated destination requested by the Purchaser will therefore be the responsibility of the
Supplier.

All or None Clause:
The Purchaser reserves the right to accept the whole or part of the supplier’s offer and the
lowest priced bid will not be automatically accepted.

Conditions for submitting offers:

Offers & samples must be received at the latest on Nov 15%, 2020 by 2:00 PM local time or
earlier if possible.

Supplier must submit a sample with the envelops that is identical to the goods he is planning
to deliver.

A- Each bidder shall submit /3/ different sealed envelopes marked as follows:
e “Envelope 1: Administrative Documents”: This envelope should have the following
contents:
-Bidder’s company profile.
-_Performance bond (certified cheque from an authorized bank in Syria) with a
value of 35,000,000- thirty-five million Syrian pounds. In favour to Syrian Arab Red
Crescent-HQ; the cheque will be duly delivered to the winner after successfully
completing the delivery process.
-Business Registration/commercial Certificate.
-SARC supplier registration form-filled signed and stamped.
-Copy of this request for quotation stamped and signed.
-Any testimonials/proof of past experience.
Note: Financial information must not be included in this envelope.

e “Envelope 2: Technical Bid”: This sealed envelope should have the following contents:
-Annex 1: Detailed Technical Specifications/Technical Offer Form- Filled, signed and
stamped
-Any clarifications on products
Note: Financial information must not be included in this envelope.

e “Envelope 3: Financial offer”: This sealed envelope should have the following:
-Annex 2: Financial Offer- filled signed and stamped
-Any clarifications on pricing
Note: Any pricing clarifications that essentially changes the terms stated by the
Purchaser, will be considered during evaluation and depending on the implied
change, may negatively impact the bidder’s potential to win the tender
B- The purchaser will not accept any addition / alterations / deletions of the Bid however; the
purchaser reserves the right to request clarification or call for supporting documents from
any of the bidders.

The cover page/envelope shall clearly identify the sender and receiver (see below).
Please note that no pricing information must appear on this page.

Offers must be submitted in a sealed envelope sent to the following address:

Attn: Procurement Committee
Syrian Arab Red Crescent, Damascus
National Headquarter Office
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Shakib Arslan Street, Abu Rummaneh
Ref.

The purchaser reserves the right to reject Offers, which do not comply with the specified
requirements.

16. Validity
Your offer must be valid for 60 days, before which a Purchase Order, if placed shall be accepted
by you.

17. Terms and Conditions:

Please note that all the pages of this document will form part of your bid. Please confirm your
acceptance of information and conditions contained in this document as well as the terms and
conditions; by signing all pages and sending back in the envelope marked “Envelopel:
Administrative Documents”, without financial information.

Supplier Registration Form:

Please fill in and return the attached Supplier Registration Form. The form should be included in
the envelope marked “Envelope 1: Administrative Documents”

18. Performance Bond:

This is required for this procurement. By participating in this tender process, the supplier commits to
abide by the terms and conditions of the tender including the liquidated damages clause mentioned
in section 11 and the condition of laboratory testing.

Performance bond (certified cheque from a well-known bank in Syria) with a value of 35,000,000-
thirty-five million Syrian pounds. In favour to Syrian Arab Red Crescent-HQ; the cheque will be duly
delivered to the winner after successfully completing the delivery process.

For unsuccessful bidders, the cheques will be duly delivered to them once the tender process is
finalized by SARC within 20 days.

19. List of Documents and Annexes:

This request for quotation comes with the following list of documents:

Document No. of pages Included

1. Declaration of Undertaking

Requestfor guotation 6 2. Declaration of compliance

Annex 1 Technical Specification

6
Annex 2 1 Financial Offer
Annex 3 6 Supplier Registration Form

Thank you and best regards,

Syrian Arab Red Crescent President,
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DECLARATION OF UNDERTAKING

For the attention of

Syrian Arab Red Crescent

SARC Headquarters

Street: Shakib Arslan Street, Abu Rummaneh
City: Damascus

Country: Syria

Subject: Declaration of Undertaking

Project Name: Provision of Supplying children hygiene kits & cleaning kits
We the undersigned,

[Name, and address of the company],

Hereby declare that,

in emphasising the importance of a free, fair and competitive awarding procedure that precludes
abuse, this company thus far has not offered or granted any inadmissible advantages either directly
or indirectly to public servants or other persons in connection with this bid, nor shall it offer or grant
any such incentives or rewards in the present awarding procedure or, in the case of an award, during

the subsequent execution of the Agreement.

We shall inform our employees of their respective duties and their commitment to observe this self-
imposed obligation.

Authorized Person

Name: Designation:

Cell / Tel No: E-mail:

Signature and
stamp Dated:
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DECLARATION OF COMPLIANCE WITH ADMINISTRTIVE REQUIREMENTS

To be
Description filled in To be filled in by SARC
by bidder
Included? FYEEmE 2 Comments
complete?
Step/ document to be submitted Yes | No | Yes | No

Tender package delivered before the deadline specified
in the tender (Required)

Supplier registration form — completed, signed &
stamped (Required)

Declaration forms signed and submitted (Required)

3 separate sealed envelopes submitted for
Administrative, Technical and Financial Bids (Required)

Copy of company registration (Required)

Copies of past contracts/ POs as proof of experience
(Preferred)

Relevant certifications and registration with
Government bodies (Preferred)

Quality certificates for goods offered (Preferred)

N/B the Purchaser reserves the right to reject bids which do not meet administrative compliance
irrespective of their technical and financial competitiveness.

| declare that the above information and documentation are true and correct.

Authorized Person

Name: Designation:

Cell / Tel No: E-mail:

Signature and

stamp Dated:
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Annex 1: Technical Specification/Technical Offer form

General description of Requirements

Item | Description Quantity | Unit
1 Mini Hygiene Kit 21,462 | Kit
2 Cleaning Kit 196 Kit

Contents of the Kits;

Bidders must fill the section marked as ‘specifications offered’

e Children Hygiene Kit Content

# Item

Specification

Qry

Offered Specification

(To be filled by the supplier)

Face Mask
Multiuse

mask with ear loops
small-size head
Type: 100% Cotton
based or mixed cotton
and polyester (80 / 20
%)

2. | Water Bottle

Colour white with SARC
logo

Material Stainless Steel

Capacity 500 Millilitres

3. Soap

SOAP, BODY and Hand
Type: Bar 125 gram
Ingredients:

e Sodium chloride,

e Citric acid,

e Glycerine,

¢ Titanium dioxide,

e Moisturizing Cream,
Perfumed.

e Preferable mentioning
Polyquaternium -7

4. | Plastic Box

Plastic box - open and
close movement to fix
the soap in

5. | Towel

Personal Hygiene
Type: 100% Cotton
based or mixed cotton
and polyester (80 / 20
%).

SIZE: 40x20 cm (+/-
10cm)




Weight: minimum 100
grams

Materials should be free
from lumps, oil spots,
dirt or foreign material.
¢ The material with
sufficient porosity to
meet the absorbency
requirements.

e Loops shall be knitted.

External Packing: bag

e The contents will be packed in a canvas bag
Size of the bag should be compatible with the contents volume.
e |t should made from a durable material.

® |t should be portable.
Note: The bag size might be varied according to the contents shape.



Cleaning Kit Content

Item

Specification

Qry

Offered Specification
(To be filled by the
supplier)

broom

with:

-wooden stick (at least
120 cm length) with
plastic handle on the
top with hole, can be
hanged while stored

-plastic frame as brush

holder having space in

the middle (according to
the diameter of the
wooden stick)

for the wooden stick to

be placed. Must not pull

out the stick under
heavy work

-plastic brushes. Must

resist strong pulling by

hand

Surface
Cleaning
Mop

1-wooden stick (at least
120 cm length) with
plastic handle with hole
on the top for storage
purpose
2-iron frame to hold
wiper rubber tightly and
have hole in centre with
exact diameter of the
handle. Must not pull
out the stick under
heavy work and must
resist strong pulling by
hand of the holder

Surface
Cleaning
Solution

Household Hygiene
Type: Liquid,

Package: 700 mm /
bottle.

Specs:

e Non- toxic and safe to
be use.

¢ None chlorine and
Dettol based.

e Multi-purpose cleaner
that can be used for
cleaning the surfaces of
toilets, bathrooms,




stairs, building passages,
etc.

Can be used on all hard-
washable surfaces.

cream
cleaner

format: cream
Removes tough &
stubborn stains
500 ml

Bottle size - 25cm x
10cm Approx.

Soap

SOAP, BODY and Hand
Type: Bar 125 gram
Ingredients:

e Sodium chloride,

e Citric acid,

e Glycerine,

e Titanium dioxide,

¢ Moisturizing Cream,
Perfumed.

e Preferable mentioning
Polyquaternium -7

20

empty bottle
/spray

wholesale clear 360ml
empty plastic spray
bottles with black
28/400 trigger sprayers

10

cleaning
cloth

Mixed Cotton &
Polyester - at least 50 X
70 cm (-/+ 5 cm) - high
absorbance capacity -
easy to rinse and dry
quickly.

2 packs

Garbage
Plastic Bags

Household Hygiene
Type: Plastic disposal
able bags

Dimensions: 60 cm * 70
cm (-/+10 cm),
Thickness: with xx mm
thickness to withstand
20 kg waste

Weight: Minimum 0,025
—0.03 kg per bag
Specs:

e Strong thickness (not
to be Torn easily),

* Can hold Minimum 20
KG of waste,

e Leak proof.

5 packs
Minimum
20-liter
bag
capacity

sanitizer for
school
admin

Hand Sanitizer | Alcohol
Based Sanitizer (65%)-
500 ml




Instantly Kills 99.9%
germs without the use
of soap & water

On the go protection
from germs and
infections- Protects
from the germs
transferred from direct
contact with an infected
person or from an
external source

10.

toilet bowl
brushes

Plastic Toilet Bowl Brush
for bathroom cleaning
Weight: 130 Grams
Unit Size: 13.5%¥13.5*%35
CM

11.

External
Packing:
Carton Box

Set Packaging

Size of the cartoon box
should be compatible
with the contents
volume.

Desirable Dimensions
Length (front side): 40-
46.

Width: 35-40.

Height: 30-35.

Note: The carton size
might be varied
according to the
contents shape.

1- Raw material of
carton box: Five-layer,
strong cartoon sheets.
2- Closing of cartoon
box shall be strictly
closed from all sides
(must not involve
staples).

3- Cartoon box must
have no defect:
wrinkles, damaged
edges, torn, humidity
marks...

4- Labelling instructions:
a. Printed Packing List
on the cartoon box
includes:

- Item discretion (in
Arabic and English) with
the size.

- Unit of Measure.




- Quantity.

- Expiry Date
DD/MM/YYYY if
applicable.

b. SARC and donor Logo.

- To be printed on the
front side of the carton
(on one side only).

- The Logo size should
be 50% (minimum) of
the carton front side
size.

- Logo picture is
attached “Attachment
B-1”.

c. Serial Number.

5- Liquid components
and dry components
should be isolated. In
well-sealed nylon bags.

Name of Person Signing: .....ccocecveeiireieriiieseeee e

Pasition in Thig GOTOIRITE s ot i
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Annex 2, Detailed Pricing/ Financial Offer;

. Unit Price Total Price
# Item QTY Unit SYP SYP
1 Mini Hygiene Kit 21,462 kit
2. Cleaning Kit 196 kit

Total price: numbers

Total price: writing

Note: Prices should be inclusive of all applicable taxes, transportation to the final delivery
address, loading and offloading, transit Insurance, and all other related costs involved.

I acknowledge that the above information and documents are reliable and correct and I
agree with the general terms and conditions of the Syrian Arab Red Crescent Society.

NAME: ..o ceicireeeeeeneeneees POSIHION: (e, Company: ....cceeeceenvenene.

SIgNAtUre: .....cvcvvvcvcccnncen. DAL v, Company Stamp:
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