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Request for quotation Purchasing Foodstuffs
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Date: (10-Oct-2024 )
Human Aid and Development-HAND

We firmly believe that children are the foundation for
a more advanced and equitable future. Our mission is
to provide education for all, ensure comprehensive care,
and offer support in various aspects, recognizing that
they are the key to future success.

Since 2012, the Human Aid and Development

NGO (HAND) has made a significant impact

reached thousands of vulnerable children in the Middle
East by providing comprehensive support, our

diverse development programs and emergency

response projects.
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Attention: suppliers in the Republic of Lebanon.

HAND invites eligible suppliers with Food trade
experience to submit their price offers in relation to

the activity subject based on Annex(B).
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1-Special instructions:

1. All quotations must be submitted bearing the
company name and financial number and should
include the legal address. Quotations must be sealed
and valid for a minimum of 20 calendar days.

2. Quotations must be submitted in a sealed and
stamped envelope containing three separate envelopes
(one for the technical specifications, one for the
financial offer, and one for the administrative

documents).
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3. The supplier can only submit the quotation for the
goods available in their possession.

4, We recommend providing a sample of the listed food
items to ensure compliance with the required
specifications. Annex (A)

5. Samples are to be received at the HAND Organization
Center:

1- Office /1/: Bekaa, Bar Elias, behind the building of

Sharia court.

2- Office /2/: Baalbek Hermel, Aarsal, Al-Jaafar

neighborhood.
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2-Quotations Submission Locations:

3- Office /1/: Bekaa, Bar Elias, behind the building of
Sharia court.

4- Office /2/: Baalbek Hermel, Aarsal, Al-Jaafar
neighborhood.
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3-Quotations Submission Deadline:
21-Oct-2024, at 16:00.
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4-Delivery Conditions:

e The expiration date of the products must be no
less than 1 year.

e Food products must be safe for consumption and
meet food safety standards.

e Food products should be properly packaged to
maintain their quality and prevent contamination

e Delivery will be in two phases, which will be
specified in the contract with the winning
supplier for the following months (November -
January).
The quantities required for each month will be

determined by the purchase order.
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5-Delivery Location:

The supplier is responsible for the cost of delivering
Foodstuffs, ensuring the technical condition's
suitability within the designated location specified by
the organization, located in the Bekaa central region -

Talabaya.
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5-Payment Conditions:

Full payment will be made in US dollars through bank
transfer or bank cheque. Payment will be made after
delivery within a period ranging from 7 to 15 working days,
with the possibility of issuing an initial payment upon

contract signing.
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6-Delivery Period:

The delivery will be carried out in Two phases, as
specified in the contract, according to the following

months: November, and January. "Food Basket”
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7-Instructions for Potential Supplier:

1. The following documents and conditions must be

enclosed in a sealed envelope:

e Annex A - Technical Specifications Table -
completed, stamped, and submitted by the
company.

e Annex B - financial offer - submitted by the
company

e Annex C — Proof of Liability - completed,
signed, and submitted.

e Compliance with Technical Specifications: The
supplying company must confirm that all
required technical specifications outlined in -
Annex A - have been met or exceeded them

(and not lacking any).
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e Product origin: The products provided by the
supplying company must be available for
purchase within the Republic of Lebanon.

e The supplying company must hold a valid
commercial license, have a financial number within
the Republic of Lebanon, and provide documents to
confirm this. If the company is subject to Value
Added Tax (VAT), it must display their VAT

number.
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2. Quotation Form:
e The supplier must specify the validity period of

the quotation, which should be no less than 20
calendar days
e The price of each item should be quoted in US

dollars only.
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3. Evaluation Criteria:
e The bid (RFQ) will be awarded based on the

lowest price that meets the required technical

and administrative conditions.

e Every supplier is required to provide samples of
materials. Additionally, the organization
reserves the right to appoint an expert who will
inspect the technical condition.

e HAND organization will first evaluate the
technical specifications of the quotation, and if
the quotation does not meet the technical
specifications, it will be considered invalid and
will not be included in the evaluation process.

e Secondly, HAND organization will evaluate the
administrative conditions of each bidder and if
the paper is not complete, it will be considered
invalid and will not be included in the
evaluation process.

e During the evaluation process, HAND

organization will seek to gather information
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from any suitable source to verify the
acceptability of the price quotation submitted
by the supplier.

e Compliance with the payment conditions as
mentioned in Article 5.

e Comply with the period delivery time as
mentioned in Article 6.

e Commitment to providing materials with an
expiry date of no less than one year from the

delivery date.
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5. Contract Awarding: gl el .5

Bidders are required to submit their best initial
quotations, as HAND organization intends to
evaluate the price quotations according to the
evaluation criteria mentioned above and award
the contract without negotiations. However,
HAND organization reserves the right to
conduct negotiations, after the evaluation, if
deemed necessary.

HAND organization reserves the right to award
one or more contracts under this request for
quotation based on the initial offers, without
conducting negotiations or creating competition.
The companies responding or invited to this
tender are hereby notified that this request for
quotation does not, in any way, obligate HAND
organization to provide any grant or

compensation to the responding companies for
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any costs associated with preparing and
submitting their offers for this tender.

HAND organization reserves the right to
increase or decrease the quantity by up to 15%
of the required quantity under the same terms
and conditions without demanding any

compensation.

6. Terms and Conditions:

1)

2)

3)

4)

HAND organization reserves the right to accept or
reject any price quotation, cancel the bidding process,
and reject all submitted price quotations at any time
before awarding the contract, without any
responsibility or obligation to notify the bidders of the
reasons for taking such actions.

The company or individuals included in this contract or
tender should not be listed in the exclusion system
(www.sam.gov), If found in the exclusion list, the
company or individuals are not eligible to engage in
financial and technical dealings with HAND
organization, and they cannot be engaged to provide
any goods or services included in this price quotation
request.

Any changes to the price quotation request will be
made through an amendment agreement. All bidders
will be provided with copies of these amendments.

All invoices and receipts submitted by suppliers
dealing with HAND organization must comply with the
legal and financial conditions imposed by the Lebanese

authorities.
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Thanks for your cooperation ,if you need any further information or you have any other questions, feel free

to reach out.

HAND Organization

Proc@hand.ngo

81-333840
Omar Hadi

Operations Manager
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