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INVITATION TO TENDER  
Lebanon
02/07/2024
PR476362 – Well Equipment






SUBMISSION DEADLINE: 09/07/2024


FORMAT FOR SUBMISSION: BIDDER RESPONSE DOCUMENT





PART 1 : INVITATION TO TENDER
· Introduction to SCI
· Project Overview and Requirements
· Award Criteria
· Instructions & Key Information

PART 2 : CORE REQUIREMENTS AND SPECIFICATION
Detailed description of SCI’s specific requirements (e.g. volumes, delivery dates / locations, product specifications etc).

PART 3 : BIDDER RESPONSE DOCUMENT
Template to be used to submit response to this Invitation to Tender.



PART 1 – INVITATION TO TENDER

1. INTRODUCTION TO SAVE THE CHILDREN

SCI is the world’s leading independent organisation for children. We save children’s lives; we fight for their rights; we help them fulfil their potential. We work together, with our partners, to inspire breakthroughs in the way the world treats children and to achieve immediate and lasting change in their lives.

Our Vision – a world in which every child attains the right to survival, protection, development, and participation.

Our Mission – to inspire breakthroughs in the way the world treats children and to achieve immediate and lasting change in their lives.

We do this through a range of initiatives and programmes, to:

· Provide lifesaving supplies & emotional support for children caught up in disasters (e.g. floods, famine & wars).
· Campaign for long term change to improve children’s lives.
· Improve children’s access to the food and healthcare they need to survive.
· Secure a good quality education for the children who need it most.
· Protect the world’s most vulnerable children, including those separated from their families because of war, natural disasters, extreme poverty or exploitation.
· Work with families to help them out of the poverty cycle so they can feed and support their children.

For more information on the work we undertake and recent achievements, visit our website.

2. [bookmark: _Hlk534624016]PROJECT OVERVIEW

	Item
	Description

	Description of Goods / Services
	Well equipment

	Outcome of Tender

	
Contract 



	Duration of Award
	One Month



Further detail on the specific requirements of the project (e.g. volumes, dates, specifications etc.) can be found in Part 2 (Core Requirements & Specifications) of this Tender Pack.

3. AWARD CRITERA

SCI is committed to running a fair and transparent tender process and ensuring that all bidders are treated and assessed equally during this tender process. Bidder responses will be evaluated against four weighted categories of criteria: Essential Criteria, Sustainability Criteria, Capability Criteria, and Commercial Criteria. 

3.1 ESSENTIAL CRITERIA
Criteria which bidders must meet to progress to the next round of evaluation. If a bidder does not meet any of the Essential Criteria, they will be excluded from the tender process immediately. These criteria are scored as ‘Pass’ / ‘Fail’. 

3.2 SUSTAINABILITY CRITERIA (10%)
Criteria used to evaluate the impact a supplier has on the environment, local economy and community. Bids will be evaluated against the same pre-agreed Criteria. 

3.3 CAPABILITY CRITERIA (50%)
Criteria used to evaluate the bidder’s ability, skill and experience in relation to the requirements. Bids will be evaluated against the same pre-agreed Criteria. 

3.4 COMMERIAL CRITERIA (40%)
Criteria used to evaluate the commercial competitiveness of a bid. Bids will be evaluated against the same pre-agreed Criteria.

4. VETTING

[bookmark: _Hlk534789596]Successful bidders must be successfully vetted. This involves checking bidders and key personnel against Global Watch Lists, Enhanced Due Diligence Lists and Politically Exposed Persons Lists. 

The vetting of bidders will be completed after the award decision and prior to any contract being signed, or orders placed. If any information provided by the Bidder throughout the tender process is proved to be incorrect during the vetting process (or at any other point), SCI may withdraw their award decision.

5. [bookmark: _INSTRUCTIONS]BIDDER INSTRUCTIONS

6.1 TIMESCALES

	Activity
	Date

	Issue Invitation to Tender
	<<02/07/2024>>

	Pre-Submission Clarification Meeting
	03/07/2024

	Deadline for questions from Bidders
	06/07/2024

	Deadline for Bid Submission
	09/07/2024

	Bid Clarifications
	09/07/2024

	Award Contact
	09/07/2024



The above dates are for indicative purposes only and are subject to change. 








6.2 SUBMISSION FORMAT & BIDDER RESPONSE DOCUMENT
Bidders wishing to submit a bid must use the Bidder Response Document template in Part 3 of this Tender Pack. Any bids received using different formats, or incomplete bids, will not be accepted. 

This document allows bidders to submit all the required information and be evaluated fairly and equally against the Essential, Capability and Commercial Criteria. Bidders may also be required to submit supporting documentation. Further instructions can be found within the document in Part 3 of this pack.

Bids can be submitted by either:
Electronic Submission via ProSave
· Submit your response in accordance with the guidance provided in the below document:


Electronic Submission via Email
· Email should be addressed to Mohammed Abu Heit at Leb.procurement@savethechildren.org
· Note – this is a sealed tender box which will not be opened until the tender has closed. Therefore, do not send tender related questions to this email address as they will not be answered.
· The subject of the email should be “ITT/ number PR476362 – Well Equipment Bidder Response – ‘Bidder Name’, ‘Date’’.
· All attached documents should be clearly labelled so it is clear to understand what each file relates to.
· Emails should not exceed 15mb – if the file sizes are large, please split the submission into two emails.  
· Do not copy other SCI email addresses into the email when you submit it as this will invalidate your bid.  

Paper Submission
· Two paper copies submitted on headed paper to Save the Children Building, Pichet Street, Hazmieh, Baabda, PO Box 15-5471.
· Bids should be submitted in a single sealed envelope addressed to Save The Children
· The envelope should clearly indicate the Invitation to tender reference number PR476362 -Well Equipment. but contain no other details relating to the bid or the bidder’s name.
· All supporting documentation should be labelled and grouped together (individual envelopes, stapled etc), and then included in a single sealed envelope as per the above.

6.4 CLOSING DATE FOR BID SUBMISSION

Your bid must be received, no later than 09/07/2024 at 16:00.
Bids must remain valid and open for consideration for a period of no less than 60 days.

6.5 KEY CONTACTS

All questions relating to the tender should be sent via email to: 

	Name
	Email Address

	Mohammed Abu Heit
	lebanon.tenders@savethechildren.org



Please be advised local working hours are from 9:00am till 17:00 Please allow up to 05 days for a response.

Where the enquiry may have an impact on other bidders within the process, Save the Children will notify all other Bidders to maintain a fair and transparent process.

PART 2 – CORE REQUIREMENTS & SPECIFICATIONS

1. SPECIFIC REQUIREMENTS

The Service Provider is required to safely equip the borehole in the Baysareyeh area with the specified items listed in the Bill of Quantities (BOQ). During the works, all safety measures and precautions outlined in this document must be adhered to and met. Additionally, the contractor must comply with the approved submittals and the method statement for the installation of the pump and associated equipment.

Prior to commencing the project, the steps for installation must be clearly defined for both SCI and the municipality, including a detailed time frame for the works. This equipping process involves the use of heavy machinery and may necessitate space clearance. The contractor is also responsible for providing the electrical energy needed for testing and during the works. Under no circumstances should the works be delayed due to a shortage of electricity. Furthermore, all equipment must be safely stored, as it remains the contractor's responsibility throughout the entire project.

The coverage area for this project will be the Baysareyeh municipality.

2. SPECIFICATIONS

The contractor will be requested to deliver the following and not limited to

· Facilitator overview on the Equipping of boreholes.
· Awareness sessions with key messages on precautious of operating the well.  
· O&M for the operation of the pump and well with clear instruction about faults 
· Clear signs on the control panels for the operation and sensors
· Site reports in case any incident or obstacle occurs during installation and testing.
· Facilitation for SCI field team during works 
· Detailed hand over documents such as but not limited to (warranties and catalogues, O&M as mentioned before, Key personal contact details in case needed by the end user, training on Operation for a designated Focal point assigned by the end user
· Water test report detailed.

3. WAYS OF WORKING
a. Site safety protocol & Security 
i. Save the Children expects all suppliers to ensure protection of site, staff and visitors (including community and children) during the time of Well equipping works.
ii. Suppliers should ensure that premises are made secure with security personnel in place to monitor access and keep a record of visitors accessing the premises specifically as heavy machinery (crane) might be in the location in addition to pipes and equipment.
iii. Suppliers should provide appropriate Protective Personnel Equipment for all labourers.
iv. Controlled access should be implemented at the site of well equipping.
v. Save the Children expects the successful supplier to provide latrine facilities for labourers which should be segregated by gender, but this is not mandated.
vi. Save the Children expects the successful supplier to provide all appropriate signage required for the project including but not limited to warning of danger, no unauthorised access etc.

b. Staff 
i. Depending on the nature of the project, Save the Children consider the following core roles for the delivery of a successful project. 
     1. Site Agent
     2. Site Foreman
     3. Any other skilled personnel as required for the project e.g. Carpenter, stabilised soil block expert, safety agent.
All proposed staff for core roles should be fully qualified as per the Country requirements e.g. Bachelor degree in Civil/mechanical Engineering, Foremanship certificate etc.
ii. Suppliers should provide a full and signed Curriculum Vitae (CV) for the above core roles. The personnel performing core roles must be able to read and interpret all technical documents written in the national speaking language
iii. For minor construction projects: Save the Children accept that the Supplier may propose resources that combine the site agent / foremen roles as well as any additional skilled personnel as long as long as training, skills and experience required to complete the work can be demonstrated.

 Site Visits
Constructor should provide evidence as part of supplier response to confirm that they have visited the proposed site and appropriately budgeted and planned for all additional requirements (including time)
PART 3 – BIDDER RESPONSE DOCUMENT

1. INTRODUCTION

This document MUST BE USED by Bidders wishing to submit a bid. It is linked into 5 sections detailed below: 

· Section 1 – Essential Criteria
· Section 2 – Capability & Sustainability Questions
· Section 3 – Commercial Questions
· Section 4 – Bidder Submission Checklist

The Bidder is required to sign a copy of the Check list in Section 4 as part of their submission.


2. INSTRUCTIONS

Within each section there are instructions providing guidance to the bidder on what information is required. This guidance details the MINIMUM requirements expected by SCI. If a Bidder wishes to add further information, this is acceptable, but the additional information should be limited to only items that are relevant to the tender. 

· For the avoidance of doubt, bidders are required to complete all items within the Bidder Response Document unless clear instruction is provided otherwise. 
· If a Bidder does not complete the entire Bidder Response document, their submission may be declared void. 
· If a Bidder is unable to complete any element of the Bidder Response Document, they should contact Save the Children through the using the contact details provided for guidance.

By submitting a response, the bidder confirms that all information provided can be relied upon for validity and accuracy.






[bookmark: _SECTION_1_–]SECTION 1 - ESSENTIAL CRITERIA
INSTRUCTIONS – Bidders are required to complete all sections of the below table.
	Item
	Question
	Bidder Response

	1
	
Bidder accepts Save the Children’s ‘Terms and Conditions of Purchase’ and that any business awarded to the bidder will be completed under the Terms and Conditions included in Section 5 below of this pack.

	Yes / No
	Comments / Attachments

	
	
	
	

	2
	
The Bidder and its staff agree to comply with SCI and the IAPG’s policies listed in Section 4 below of this pack throughout this tender process, and during any future works should the bidder be awarded a contract.

	Yes / No
	Comments

	
	1) 
	
	

	3
	
The bidder confirms they are not a prohibited party under applicable sanctions laws or anti-terrorism laws or provide goods under sanction by the United States of America or the European Union and accepts that SCI will undertake independent checks to validate this.


	Yes / No
	Comments

	
	
	
	

	4
	
The Bidder confirms it is fully qualified, licenses and registered to trade with Save the Children (including compliance with all relevant local Country legislation):
This includes the Bidder submitting the following requirements (where applicable):
A. Legitimate business address
B. Tax registration number & certificate.
C. Business registration certificate
D. Trading license

Bidder to provide copy of the above requested documents.









	Yes / No
	Comments

	
	· 
	
	

	
	· 
	Requirement
	Bidder Response / Attachments

	
	· 
	Legitimate Business Address
	

	
	
	Tax Registration Number & Certificate
	

	
	
	Business Registration Certificate
	

	
	
	Trading License
	

	5
	Bidder’s willingness to accept 100% payment to be paid until the maximum of 45 days from submission of invoice with all valid supporting documents, payment method will be by international wire transfer. 

	Yes / No
	Comments

	
	
	
	

	6
	Warranty for the installation and warranty for the Parts (pump and accessories) provided by the supplier should be a minimum of one year.

Confirmation Letter for years of warranty is needed.
	Yes / No
	Comments

	
	
	
	

	7
	Ability to perform water testing (availability of Generator, previous test reports sample to be shared, Piezometer for water level…. etc)

	Yes / No
	Comments

	
	
	
	


[bookmark: _SECTION_3_–]



















SECTION 2 – CAPABILITY & SUSTAINABILITY QUESTIONS
Instructions – Bidders are required to complete all sections of the below table.
	Item
	Question
	Bidder Response

	1
	
The time needed for installation and equipment of the borehole should be a maximum of 10 days from the date of the purchase order. A confirmation letter specifying the days needed to equip and install the borehole is required.

Penalty Clause: In case of a delay in delivery, a 1% deduction from the total invoice will be applied for each day of delay, not to exceed 10% of the total invoice amount. A confirmation letter to be submitted.

Weightage: 15 %

	Bidder Response
	Attachment(s)

	
	
	
	

	2
	The supplier must provide training and guidance to municipalities on how to operate the pump and read the sensors, along with an O&M manual. A confirmation letter is required, along with a sample O&M manual.

Weightage: 15 %
	Bidder Response
	Attachment(s)

	
	
	
	

	3
	Bidders must submit detailed data sheet, specifications, and country of origin of the submersible pump.
Weightage: 10%
	Bidder Response
	Attachment(s)

	
	
	
	

	4
	The bidder is requested to submit documentation of similar work experience, including at least three recommendation letters and/or contracts from the past 2-3 years.

Weightage: 10 %
	Bidder Response
	Attachment(s)

	
	
	
	

	5

	
SUSTAINABILITY: 

Weightage: 10%

The bidder must provide confirmation of the availability of spare parts and a roving maintenance team. A confirmation letter or proof is required.
	Bidder Response
	Attachment(s)

	
	
	
	


[bookmark: _SECTION_4_–]






SECTION 3 – COMMERCIAL QUESTIONS

	SERVICE
	
SPECIFICATION

	QUANTITY
	UNIT PRICE/ USD
	VAT/ USD
	TOTAL PRICE/ USD

	Well equipment
	Well equipment in Bayssarieh
	
              1
	
	
	


Please complete the attached BOQ for pricing.
 



[bookmark: _SECTION_5_–]SECTION 4 – BIDDER SUBMISSION CHECKLIST

	We, the Bidder, hereby confirm we have completed all sections of the Bidder Response Document:

	No
	Section
	Please Tick

	1.
	Section 2 – Essential Criteria
	

	2.
	Section 3 – Capability & Sustainability Questions
	

	3.
	Section 4 – Commercial Questions
	

	

	We, the Bidder, confirm we have uploaded all of the required information and supportin/ g evidence:

	Section
	Required Document / Evidence
	Please Tick

	Essential Criteria Evidence
	Proof of legitimate business address
	

	
	Copy of tax registration number & certificate
	

	
	Copy of business registration certificate
	

	
	
	

	
	
	

	
	
	

	
	
	

	Capability Criteria Evidence
	Completed Bidder Response Document
	

	
	Supporting Financial Documents
	

	
	
	

	
	
	

	
	
	

	
	
	

	Commercial Criteria Evidence
	Completed Bidder Response Document
	

	
	
	

	
	
	

	
	
	

	

	We, the Bidder, hereby confirm we compliance with the following policies and requirements:

	[bookmark: _SCHEDULE_1_–]Policy
	Policy / Document
	Signature

	Terms & Conditions of Bidding
	

	

	Terms & Conditions of Purchase
	

	

	Supplier Sustainability Policy
and the included mandatory policies
	Click Here to Access
	



 
	We confirm that Save the Children may in its consideration of our offer, and subsequently, rely on the statements made herein. 

	

Signature:
	

…………………………………………………..

	

Name:
	

…………………………………………………..

	

Title:
	

…………………………………………………..
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Step1:  To toggle from the Purchase Orders interface to the Sourcing interface



Go to supplier.ariba.com and log in using your Ariba account credentials

On top left, click on the arrow next to “Ariba Network” and choose “Ariba Proposals and Questionnaires”

You will be directed to the Sourcing interface
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Step 2



Select the ‘Open Proposal’
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Step 3



Click on Review Prerequisites.
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Step 4

You need to accept the Terms of the Agreement, and check the box under 

“Modified Envelope Bidding Event Agreement”,Then Click “Ok” again on the popped up window.
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Step 5



Move to the next step: “Submit Response”, and Click on attach a file under the Envelope Section (Highlighted in Yellow)
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Step 6



Choose a File from your Desktop where you saved your offer , select it and click on “Ok”
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Step 7



Click on “Submit Entire Response” and click “Ok”
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-You Have Successfully Participated in the Event.

-You can Revise your Response if you want to add or amend something in your offer, as long as the Event is still open, by clicking “Revise Response” Option as shown below.















Bidding for a Sourcing Event

Supplier Registration Workshop
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If you have difficulties, and require technical support, you can access the Ariba Supplier Support Website on this link: https://www.ariba.com/support/supplier-support.

 

The Getting Started Page offers guidance on how to set up and navigate your new Ariba Network Account: https://www.ariba.com/ariba-network/ariba-network-for-suppliers/getting-started 



The Ariba Network Quick Start Guide gives helpful instructions on how to use the service. Your SCI contact will provide you with a copy of this guide.





Support Available

Ariba Network Guidance
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Baissariyi - Well  Equipment.xlsx


Baissariyi - Well Equipment.xlsx
Sheet1





		Item		التفاصيل		Description 		Unit		Quantity		Unit Rate		Total

		1		توريد وتركيب مضخة بئر عميق من الستانليس ستيل المقاوم للصدأ، قطر 6 بوصة، بمعدل تدفق 14 متر مكعب/ساعة على ارتفاع 200 متر. يجب أن تكون المضخة من منشأ أوروبي أو أمريكي أو ياباني		Supply and Installation of Stainless Steel Deep Well Pump, 6 Inch Diameter, 14 M3/HR Flow at 200 M Height. Pump shall be of European, US or Japenese  Origin		Set		1

		2		توريد وتركيب أنبوب روتاري   مستعمل عالي الضغط وعالي الجودة ، قطر 2 بوصة.		Supply and Installation of High Pressure, High Quality 2nd Hand Rotary Pipe,  2 Inch Dia.		Meter		240

		3		توريد وتركيب كابل كهربائي3*10 مم²		Electrical Power Cable, 3 X 10 MM2		Meter		260

		4		توريد وتركيب مؤشر مستوى المياه، قطع التشغيل عند انخفاض مستوى المياه، بما في ذلك جميع الملحقات اللازمة.		Supply and Installation of Level Indicator, low water level cutout including all necessary accessories		Lumpsum		1

		5		غطاء البئر، بما في ذلك ملحقات إنهاء الأنابيب مع ساعة ضغط مع جلسرين وصمام ، وسكر جارور 2 بوصة، وصمام عدم رجوع 2 بوصة، وصمام تحرير الهواء 2 بوصة.		Well Cover, including Pipe termination accessories with Pressure Gauge with Glycerine and Gauge Cock, Gate Valve 2 Inch, Non Return Valve 2 Inch, Air Release Valve 2 Inch		Lumpsum		1

		6		لوحة تحكم بما في ذلك صندوق IPP 55، قاطع، حماية من الجفاف، مرحلات حرارية، مرحلات فشل الطور، مقاييس الجهد والتيار، مصابيح إشارة، مفتاح تشغيل/إيقاف، تعبئة تلقائية للخزان عبر مفتاح عوامة وكابل 2*2.5 مم2 بين اللوحة والخزان، مفتاح اختيار يدوي/تلقائي		Control Panel including IPP 55 Enclosure, Breaker, Dry Run Protection, Thermal Relays, Phase Failure Relays, Voltage and Current Meters,Pilot Lights, On-Off switch, automatic filling of tank through Float Switch and Control Cable 2x2.5 MM2 between the panel and filling Tank, Manual/Auto Selector switch		Set		1

		7		تركيب كامل بما في ذلك الاختبار والتشغيل والتسليم.		Complete Installation including testing, commissioning and Handing Over		Set		1

		8		ضمان لمدة سنة بما في ذلك الصيانة التصحيحية		One Year Warranty including Corrective Maintenance		Lumpsum		1		Included		Included
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TERMS AND CONDITIONS OF BIDDING 


 


Definitions 


In addition to the terms defined in the Cover Letter, in these Conditions, the following definitions apply:  


 


 (a) Award Criteria - the award criteria set out in the Invitation to Tender.  


 (b) Potential supplier - a person or organisation who bids for the tender. 


 (c) Conditions - the conditions set out in this 'Conditions of Tendering 'document. 


 (d) Cover Letter - the cover letter attached to the Tender Information Pack. 


 (e) Goods and/or Services - everything purchased by SCI under the contract. 


 (f) Invitation to Tender - the Tender Information, these Conditions, SCI’s Terms and Conditions of 


Purchase, SCI's Child Safeguarding Policy, SCI's Anti Bribery and Corruption Policy and the IAPG Code of 


Conduct. 


 (g) SCI - Save the Children International (formerly known as The International Save the Children 


Alliance Charity), a charitable company limited by guarantee registered in England and Wales (company 


number 03732267; charity number 1076822) whose registered office is at St Vincent House, 30 Orange 


Street, London, WC2H 7HH. 


 (h) Specification - any specification for the Goods and/or Services, including any related plans and 


drawings, supplied by SCI to the Supplier, or specifically produced by the Supplier for SCI, in connection with 


the tender. 


 (i) Supplier - the party which provides Goods and/or Services to SCI.  


 


1. The Contract  


The contract awarded shall be for the supply of goods and/or services, subject to SCI’s Terms and 


Conditions of Purchase (attached to these Conditions). SCI reserves the right to undertake a formal review 


of the contract after twelve (12) months.  


 


2. Late tenders 


Tenders received after the Closing Date will not be considered, unless there are in SCI’s sole discretion 


exceptional circumstances which have caused the delay.  


 


3. Correspondence 


All communications from Potential suppliers to SCI relating to the tender must be in writing and addressed 


to the person identified in this Invitation to Tender. Any request for information should be received at least 


5 days before the Closing Date, as defined in the Invitation to Tender. Where appropriate responses to 


questions submitted by any Potential supplier will be circulated by SCI to all Potential supplier s to ensure 


fairness in the process.  


 


4. Acceptance of tenders  


SCI may, unless the Potential supplier expressly stipulates to the contrary in the tender, accept whatever 


part of a tender that SCI so wishes. SCI is under no obligation to accept the lowest or any tender. 


5. Alternative offer  


If the Potential supplier wishes to propose modifications to the tender (which may provide a better way to 


achieve SCI’s Specification) these may, at SCI's discretion, be considered as an Alternative Offer. The 


Potential supplier must make any Alternative Offer in a separate letter to accompany the Tender. SCI is 


under no obligation to accept Alternative Offers. 


 


6. Prices 


Tendered prices must be shown as both inclusive of and exclusive of any Value Added Tax chargeable or any 


similar tax (if applicable). 


 


7. No reimbursement of tender expenses  







Expenses incurred in the preparation and dispatch of the tender will not be reimbursed.  


 


8. Non-Disclosure and Confidentiality   


Potential suppliers must treat the Invitation to Tender, contract and all associated documentation (including 


the Specification) and any other information relating to SCI’s employees, servants, officers, partners or its 


business or affairs (the "Confidential Information”) as confidential. All Potential suppliers shall: 


 recognise the confidential nature of the Confidential Information; 


 respect the confidence placed in the Potential supplier by SCI by maintaining the secrecy of the Confidential 


Information;  


 not employ any part of the Confidential Information without SCI's prior written consent, for any purpose 


except that of tendering for business from SCI; 


 not disclose the Confidential Information to third parties without SCI's prior written consent; 


 not employ their knowledge of the Confidential Information in any way that would be detrimental or harmful 


to SCI; 


 use all reasonable efforts to prevent the disclosure of the Confidential Information to third parties; 


 notify SCI immediately of any possible breach of the provisions of this Condition 9 and acknowledge that 


damages may not be an adequate remedy for such a breach.  


 


9. Award Procedure 


SCI’s Procurement Committee will review the Potential suppliers and their tenders to determine, in 


accordance with the Award Criteria, whether they will award the contract to any one of them.  


 


10. Information and Record Keeping  


SCI shall consider any reasonable request from any unsuccessful Potential supplier for feedback on its bid 


and, where it is appropriate and proportionate to do so, provide the unsuccessful Potential supplier with 


reasons why the bid was rejected.  Where applicable, this information shall be provided within 30 business 


days from (but not including) the date on which SCI receives the request.  


 


 


11. Anti-Bribery and Corruption 


All Potential suppliers are required to comply fully with SCI’s Anti-Bribery and Corruption Policy (attached 


to these Conditions). 


 


12. Child Protection  


All Potential suppliers are required to comply fully with SCI’s Child Safeguarding Policy (attached to these 


Conditions). 


 


13. Human Trafficking and Modern Slavery 


All Potential suppliers are required to comply fully with SCI’s Human Trafficking and Modern Slavery Policy 


(attached to these Conditions). 


 


14. Exclusion Criteria 


 Any Potential supplier is required to confirm in writing that: 


 Neither it nor any related company to which it regularly subcontracts is insolvent or being wound up, is 


having its affairs administered by the courts, has entered into an arrangement with creditors, has suspended 


business activities, is the subject of  proceedings concerning those matters, or are in any analogous  situation 


arising from a similar procedure provided for in national  legislation or regulations; 


 Neither it nor a company to which it regularly subcontracts has been convicted of fraud, corruption, 


involvement in a criminal organisation, any money laundering offence, any offence concerning 


professional conduct, breaches of applicable labour law or labour tax legislation or any other illegal activity 


by a judgment in any court of law whether national or international; 







 Neither it nor a company to which it regularly subcontracts has failed to comply with its obligations relating 


to the payment of social security contributions or the payment of taxes in accordance with the legal 


provisions of the relevant country in which it the Potential supplier operates. 


Any Potential supplier will automatically be excluded from the tender process if it is found that they are 


guilty of misrepresentation in supplying the required information within their tender bid or fail to supply the 


required information. 


 


15. Conflict of Interest / Non Collusion  


Any Potential supplier is required to confirm in writing: 


 That it is not aware of any connection between it or any of its directors or senior managers and the 


directors and staff of SCI which may affect the outcome of the selection process. If there are such 


connections the Potential supplier is required to disclose them. 


 Whether or not there are any existing contacts between SCI, and any other Save the Children entity, and it 


and if there are any arrangements which have been put in place over the last twenty four (24) months. 


 That it has not communicated to anyone other than SCI the amount or approximate amount of the tender. 


 That it has not and will not offer pay or give any sum of money commission, gift, inducement or other 


financial benefit directly or indirectly to any person for doing or omitting to do any act in relation to the 


tender process. 


 


16. Assignment and novation 


All Potential suppliers are required to confirm that they will if required be willing to enter into a contract on 


similar terms with either SCI or any other Save the Children entity if so required. 
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FRAMEWORK AGREEMENT FOR THE SUPPLY OF GOODS AND SERVICES

SCI contract reference number: [insert]

THIS AGREEMENT is dated [insert date of execution or date of last signature]

PARTIES

Save the Children International, [insert office and address details] ( “SCI”); and

[Name of supplier], whose registered office is at [address] (the “Supplier”), (each a “Party” and, together, the “Parties”).

RECITALS

(1) SCI wishes to procure goods and/or services from the Supplier, and

(2) The Supplier agrees to provide such goods and/or services in accordance with this framework agreement.

GENERAL PROVISIONS

[bookmark: _Ref506844852]Definitions and interpretation

In this Agreement (as defined in Clause 1.2) unless the context requires otherwise: 

Affiliates: means: (i) in relation to a Party, any entity that directly or indirectly controls, is controlled by, or is under common control with that Party; and (ii) in respect of SCI only, any entity that is, presently or in the future, a part of the network of Save the Children entities established by, affiliated with, created on behalf of or as part of, a Swiss Association formed pursuant to Articles 60-79 of the Swiss Civil Code (‘SCA’) or Save the Children International (‘SCI’) including entities operating pursuant to an alliance agreement with SCI. Currently, such entities would include Members and Associates of SCA, other SCA Members and SCI subsidiaries, locally registered SCI country offices and Save the Children national offices.

Confidential Information: all proprietary and confidential information of a Party which by its very nature should be treated as confidential and which the disclosing Party desires to protect against disclosure or use or which is designated as confidential or highly sensitive by a Party. 

Deliverables: means, without limitation, all items created for or provided to or arising out of the provision of the Services to SCI from time to time,

Delivery: has the meaning in Clause 5.3.

Delivery Location: has the meaning in Clause 5.1.

[bookmark: _Hlk152533818]Donor: means any organisation or person that donates funds to SCI from time to time.

Fees: means the fees payable by SCI to the Supplier as set out in Schedule 2 (Fees).

Force Majeure Event: has the meaning in Clause 18.2.

Goods: means the goods available to purchase from the Supplier by SCI and its Affiliates as set out in Schedule 1.

Incoterms: the international rules for the interpretation of trade terms of the International Chamber of Commerce, 2020 version.

Order: any order of Goods and/or Services placed by SCI pursuant to an Order Form.

Order Form: means a purchase order and any accompanying attachments issued by SCI to the Supplier either via the SCI Procurement System or as otherwise directed by SCI.

SCI Procurement System: means [ProSave] 

Services: means the services available to purchase from the Supplier by SCI and its Affiliates as set out in Schedule 1.

Term: has the meaning in Clause 2.1.

[bookmark: _Ref152515475]The Agreement between the Parties comprises:

any Donor or country-specific terms set out in Schedule 3 (Donor Conditions and Country-Specific Requirements) of this Agreement and/or any Order;

the terms and conditions in the main body of this framework agreement; 

the schedules of this framework agreement; and

[bookmark: _Hlk152531343]in respect of any individual order of Goods and/or Services, the terms of the applicable Order Form, which shall be deemed to include all terms of the framework agreement,

(together, the “Agreement”).

3.3 If there is any conflict or ambiguity between the terms of the documents listed in Clause 1.2 above, a term contained in a document higher in the list shall have priority over one contained in a document lower in the list. 

3.4 This Agreement has been drafted to cover the supply of Goods and/or Services to SCI. Where SCI requires Services only from the Supplier, the provisions of this Agreement which relate solely to Goods shall not apply. Where SCI requires Goods only, the provisions of this Agreement which relate solely to Services shall not apply.



Duration and Commencement

[bookmark: _Ref152515900]This Agreement shall commence and take effect on [insert start date] and shall end on [insert end date] (“Term”) unless terminated earlier in accordance with the terms of this Agreement.

Goods and/or Services

[bookmark: _Ref500121885]SCI may, at its absolute discretion and from time to time during the Term, place an Order with the Supplier, and the Supplier shall supply the Goods and/or Services ordered in accordance with the terms of this Agreement and such Order. 

The Parties acknowledge and agree that the supply of Goods and/or Services under this Agreement is not an exclusive arrangement. 

SCI shall have no obligation to purchase a minimum quantity of Goods and/or Services under this Agreement and at its sole discretion may determine not to purchase any Goods and/or Services at all.

Supplier Obligations

[bookmark: _Ref146189766]The Supplier warrants that, at all times, it shall perform its obligations under this Agreement:

in compliance with its terms; 

in [a manner which is consistent with/ compliance with] SCI’s Sustainability Policy a copy of which is attached in Annex 3;

in compliance with all applicable laws, regulations and/or codes of practice and in a manner that does not cause SCI to breach any such laws, regulations and/or codes of practice;

in co-operation with SCI and in compliance with SCI’s instructions;

in accordance with the best care, skill and diligence in accordance with best practice in the Supplier’s industry, profession or trade;

in a manner which does not infringe the rights of any third party or cause SCI to infringe any such rights; and

in a timely manner.

The Supplier warrants that, at all times, the Goods and/or Deliverables:

shall correspond with the descriptions and specifications set out in Schedule 1;

are of satisfactory quality and fit for any purpose held out by the Supplier or made known to the Supplier;

are free from are free of any charge, lien or other encumbrance; and

are free from defects and remain so for at least 12 months after Delivery, or as otherwise specified in the Order Form.

Delivery of Goods

[bookmark: _Ref152517876]The Supplier shall deliver the Goods to the location (“Delivery Location”), on the date specified in the Order Form, and in accordance with any other instructions provided by SCI. 

The Supplier shall ensure that the Goods are properly packed and secured in such manner as to enable them to reach their destination in good condition.

[bookmark: _Ref152517866]Delivery of the Goods shall be complete on the completion of the unloading of the Goods at the Delivery Location in accordance with the Incoterm specified on the Order Form or any other written instruction from SCI (“Delivery”). 

Risk in and title to the Goods shall pass to SCI on Delivery. 

Payment

In consideration of the provision of the Goods and/or Services by the Supplier, SCI shall pay the Fees.

The Supplier shall invoice SCI for the Fees following Delivery of the Goods and/or completion of the Services, in each case, in accordance with this Agreement.

[bookmark: _Hlk152531903]All invoices provided under this Agreement must be accurate and complete including a correct purchase order number. Where any invoice provided by the Supplier is rejected by SCI for inaccuracy or incompleteness, the Supplier shall re-submit a corrected invoice upon SCI’s request (and, for the avoidance of doubt, failure by SCI to pay any Fees pursuant to an inaccurate or incomplete invoice shall not be deemed to be a breach of this Agreement).

Without prejudice to Clause 7 (SCI Remedies), SCI shall pay correctly rendered, undisputed invoices submitted to it by the Supplier within 45 days of receipt to a bank account nominated [on ProSave] by the Supplier. 

[bookmark: _Ref152517926][bookmark: _Ref42109078][bookmark: _Ref42606282]SCI Remedies

Without prejudice to any of its other rights, if any Goods and/or Services do not comply with the terms of this Agreement, SCI may: 

reject the Goods and/or Services and either require the Supplier to (i) repair, remove or replace the rejected Goods, or re-supply the rejected Services at the Supplier’s expense within 30 days: or (ii) refund SCI any amounts paid in respect of the rejected Goods and/or Services in full; 

refuse to accept any subsequent delivery of the Goods or performance of the Services which the Supplier attempts to make; 

recover from the Supplier any costs incurred by SCI in obtaining substitute Goods and/or Services from a third party; and 

withhold payment or (where payment was already made) request a reimbursement in respect of such non-compliant Goods and/or Services.

[bookmark: _Ref152532543]Compliance and Data Protection

The Supplier, and its suppliers and sub-contractors shall observe the highest ethical standards and comply with all applicable laws, statutes, regulations and codes (including environmental regulations and the International Labour Organisation’s international labour standards on child labour and forced labour) from time to time in force.

	Compliance with SCI’s Mandatory Policies

The Supplier shall ensure that its employees, suppliers and sub-contractors are aware of, understand, and adhere to SCI’s Supplier Sustainability Policy (the “Sustainability Policy”), which includes but is not limited to the following individual policies: 

(a) Child Safeguarding policy; 

(b) Fraud, Bribery and Corruption policy; 

(c) Human Trafficking and Modern Slavery policy; 

(d) Protection from Sexual Exploitation and Abuse (PSEA) policy; and

(e) Anti-Harassment, Intimidation and Bullying policy,

As updated from time to time, together, the “Mandatory Policies”, each as set forth in Schedule 3 (Mandatory Policies) hereto. 

The Supplier shall take reasonable steps (including having in place adequate policies and procedures) to ensure it conducts its business in such a way as to comply with the Mandatory Policies, and shall, upon request, provide SCI with information confirming its compliance.

The Supplier shall notify SCI as soon as it becomes aware of any breach, or suspected or attempted breach, of the Mandatory Policies, and shall inform SCI of full details of any action taken in relation to any such breach.

The Supplier shall cooperate with SCI in relation to any investigations into alleged breaches of the Mandatory Policies, including but not limited to inspection and access to documents and personnel related to any such breach.

SCI reserves the right to provide training on the Mandatory Policies to the Supplier’s personnel.  The Supplier shall ensure that its personnel attends any such training.

	Terrorism and money laundering

[bookmark: _Ref42711006]The Supplier shall (and shall also require that all of its directors, officers, employees, affiliates, agents, suppliers and subcontractors shall):

comply with all sanctions, export control, embargo, or similar laws, regulations, rules, measures, restrictions, restricted or designated party lists, licences, orders, or requirements in force from time to time, including without limit those of the EU, the UK, the US and the UN (“Sanctions and Export Control Laws”), as applicable, and maintain policies and procedures designed to ensure continued compliance with such Sanctions and Export Control Laws;

obtain any licences, authorisations or permissions required under the Sanctions and Export Control Laws or other applicable laws that are required to export, import, supply, sell, transport, or broker any hardware, software, technology, support or assistance or service that is provided by or on behalf of the Supplier under the Agreement and/or any Contract, and shall further inform SCI where any such hardware, software, technology, support or assistance or service provided is subject to controls or restrictions under the Sanctions and Export Control Laws and shall provide all relevant information that may be required by SCI to apply for or obtain any further licences, authorisations or permissions;

not make any funds or economic resources available, directly or indirectly, to or for the benefit of, any person or entity that is listed under or otherwise directly or indirectly targeted by any Sanctions and Export Control Laws or otherwise be involved directly or indirectly with terrorism;

not in any way (i) be involved directly or indirectly in the manufacture or sale of arms; (ii) have any business relations with governments for any war related purpose; or (iii) transport any goods that SCI has agreed to purchase as part of an order together with any military equipment;

ensure that it provides to SCI the names and dates of birth of its key staff in order that SCI can screen these names against sanctions lists, using SCI’s third party screening provider. Before providing the names to SCI, the Supplier must ensure that all its key staff have been informed that their names will be provided to SCI for screening using a third party provider, and, if necessary, the Supplier has sought their consent;

ensure that it regularly checks its staff, suppliers and sub-contractors against sanctions lists and must immediately inform SCI of any apparent correlation; and 

not do anything which would cause SCI  to be in breach of any Sanctions and Export Control Laws.

No provision of the Agreement shall give rise to an obligation on either Party that would constitute a breach of Council Regulation (EC) No 2271/96 (as amended) or other equivalent blocking or anti-boycott laws applicable from time to time.

Data Protection

The Parties agree that they do not intend to share personal data with each other under this Agreement, and that any such personal data sharing shall be governed by a separate data sharing agreement and in accordance with the applicable data protection legislation.

[bookmark: _Ref501525077]Audit

[bookmark: _Ref500721806][bookmark: _9kMH2J6ZWu9A67FI]The Supplier agrees to allow SCI or other duly authorised representatives access to the Supplier’s premises, personnel, systems and relevant records to inspect and audit all the Supplier’s systems and relevant records to verify the Supplier’s performance of its obligations under this Agreement.  SCI shall use reasonable endeavours to provide notice of its intention to conduct an audit. SCI shall have the right to take copies of any records which it reasonably requires.

[The Supplier agrees the extension of such rights to duly authorised representatives of the European Commission, the European Court of Auditors and the European Anti-Fraud Office (“OLAF”), the United States Government, the Controller General of the United States and any other representatives instructed by a Donor of SCI to carry an audit of the Supplier’s operations. The Supplier shall ensure that, it has informed each person whose personal data is being provided to/accessed by any person or entity pursuant to this Clause, of the information shared and the purpose of sharing such data before providing/allowing access to the data and, where necessary, obtained such person’s consent. ]

[bookmark: _Ref152520181][bookmark: _Ref500721442]Limitation of Liability

[bookmark: _Ref152517041]Nothing in this Agreement excludes or limits the liability of either Party in respect of (i) death or personal injury caused by its negligence; (ii) fraud and/or fraudulent misrepresentation or (iii) liability which may not otherwise be limited or excluded under applicable law.

Neither Party will have any liability arising from or in connection with this Agreement for indirect, special, incidental or consequential loss, or for loss of profits, loss of sale or business, or loss of anticipated savings. 

[bookmark: _Ref152520197]Indemnity 

The Supplier shall indemnify SCI in full against all liabilities, loss, damages, costs and expenses (including legal expenses) awarded against or incurred or paid by SCI as a result or in connection with any claims made against SCI by third parties (including claims for death, personal injury or damage to property) arising out of, or in connection with, the supply of the Goods or Services. 

[bookmark: _Ref_ContractCompanion_9kb9Ur04E]Insurance

[bookmark: _9kMH5M6ZWu9A67FI][bookmark: _9kMH6N6ZWu9A67FI]During the term of this Agreement, the Supplier shall maintain in force, with a reputable insurance company, adequate insurance coverage for all manner of risks that may arise from the supply of Goods and/or Services under this Agreement and shall, on SCI’s request, produce both the insurance certificate giving details of cover and the receipt for the current year’s premium in respect of each insurance.

[bookmark: _Ref500720855]Termination 

Without prejudice to any other rights or remedies that SCI may have, SCI may terminate this Agreement and/or any Order in whole or in part at any time and for any reason whatsoever by giving the Supplier at least 30 days’ written notice. 

[bookmark: _Ref42626133]SCI may terminate this Agreement and/or any Order in whole or in part with immediate effect by giving written notice to the Supplier if:

[bookmark: _Ref501456867]the Supplier is in material breach of its obligations under this Agreement, and fails to remedy the breach(es) to SCI’s satisfaction within 30 days of notification of such breach(es) by SCI.  For the purpose of this Clause, a material breach will include, but shall not be limited to, a series of breaches which taken together amount to a material breach; 

[bookmark: _Ref501456876]the Supplier becomes insolvent or makes any voluntary arrangement with its creditors or (being an individual or corporate entity) becomes subject to an administration order or goes into liquidation or the Supplier ceases, or threatens to cease, to carry on business; 

SCI believes, in its sole and absolute discretion, that continuing contractual relations with the Supplier may damage the reputation of SCI; 

SCI reasonably believes, that the Supplier has or may imminently breach the provisions of Clause 8 (Compliance and Data Protection): 

Where applicable, a Donor ceases to provide the necessary funds for the Goods and/or the Services or requires SCI in writing to terminate this Agreement and/or an Order; 

[bookmark: _9kR3WTr5DA566]SCI reasonably believes that (i) the Supplier, or any of its directors, officers, employees, affiliates, agents, suppliers and subcontractors has breached Clause 8 (Compliance), or (ii) the Supplier, or any of its directors, officers, employees, affiliates, agents, suppliers and subcontractors is listed under or otherwise directly or indirectly targeted by, any Sanctions and Export Control Laws, or (iii) continued performance of this Agreement would otherwise be restricted by, or would put either Party at risk of breaching, any Sanctions and Export Control Laws.

[bookmark: _Ref506850985]Termination or expiry of this Agreement and/or any Order shall not affect: 

[bookmark: _Ref506850922]the Parties’ obligations existing under each Order otherwise still in force at the time of termination or expiry, which shall survive and remain binding on each Party until the date on which the Supplier has discharged all its obligations under the relevant Order. For the avoidance of doubt, any Order related to Goods and/or Services which is still on-going shall continue after the termination of this Agreement under the terms of the relevant Order until that Order terminates in accordance with its terms or by agreement of the Parties (as the case may be); and

any rights, liabilities or remedies arising under this Agreement and/or any Order prior to such termination.

[bookmark: _Ref152520213][bookmark: _Ref500721504][bookmark: _Ref42700562][bookmark: _Ref500721544]Consequences of Termination

On  termination or expiry of this Agreement for any reason, the Supplier shall (i) as soon as reasonably practicable, deliver to SCI any Deliverables or other materials that have been produced by the Supplier under this Agreement, whether or not complete; (ii) promptly destroy, return or permanently erase from its systems SCI’s Confidential Information; (iii) assist SCI to the extent reasonably required to facilitate the smooth migration of the Services to SCI or a new provider.

[bookmark: _Hlk152532670]On termination of expiry of this Agreement for any reason, the following Clauses shall continue in force: Clauses 1 (Definitions and interpretation), 9 (Audit), 10 (Limitation of Liability), 11 (Indemnity), 14 (Consequences of Termination), 15 (SCI’s name, branding and logo), 16 (Confidential Information), 17 (Notices), 19 (Dispute Resolution) and 20 (General).

[bookmark: _Ref152520230]SCI’s name, branding and logo

The Supplier shall not use SCI’s name, branding or logo on or in connection with any Goods, Services and/or Deliverables, or for any other purpose whatsoever, other than with SCI’s prior written instructions or authorisation.

[bookmark: _Ref146189850]Confidential Information

A Party (receiving party) shall keep in strict confidence all Confidential Information disclosed to it by the other Party, except as permitted by Clause 16.2.

[bookmark: _Ref152516900]A receiving party may disclose the other Party’s information (i) in the case of SCI only, to its Affiliates; (ii) to its and (in case of SCI) its Affiliates’ employees, directors, officers, subcontractors, secondees or professional advisors who require such disclosure for the proper performance of their duties (providing such people are under equivalent obligations of confidentiality) and (iii) as is required to be disclosed by law, any governmental or regulatory authority or by a court of competent jurisdiction. 

[bookmark: _Ref500126948][bookmark: _Ref500721848]Notices

Any notice under or in connection with this Agreement and/or any Order shall be given in writing to the address specified in Schedule 1. All notices sent internationally shall be sent by courier or e-mail. 

[bookmark: _Ref500121770]Force majeure

Neither Party shall be liable for any failure or delay in performing its obligations under this Agreement to the extent that such failure or delay is caused by a Force Majeure Event and only for the duration of the Force Majeure Event, provided that the affected Party shall give written notice of such Force Majeure Event to the other Party and resume performance under this Agreement as soon as reasonably practicable. 

[bookmark: _Ref152518349][bookmark: _9kMI1H6ZWu9A67FI]A “Force Majeure Event” means any event beyond a Party's reasonable control, which by its nature could not have been foreseen, or, if it could have been foreseen, was unavoidable. 

If any events or circumstances prevent the Supplier from carrying out its obligations under this Agreement and/or any Order for a continuous period of more than 14 days, SCI may terminate this Agreement and/or any Order immediately by giving written notice to the Supplier.

[bookmark: _Ref42071302]Dispute Resolution 

[bookmark: _Ref152517414]If a dispute arises in relation to this Agreement, then without prejudice to the Parties’ rights under this Agreement, the relevant Party shall escalate the issue to the contacts set out in Schedule 1 and then to their respective senior management for resolution (including agreeing any necessary changes or improvements within a settled timeframe). 

If, having used reasonable endeavours to settle a dispute informally in accordance with Clause 19.1, either Party considers the dispute cannot be so settled, either Party may give notice that the dispute is being referred to formal legal proceedings.

[bookmark: _Ref_ContractCompanion_9kb9Ur048]General

Assignment and subcontracting

[bookmark: _9kMI3J6ZWu9A67FI]The Supplier may not assign, transfer, charge, subcontract, novate or deal in any other manner with any or all of its rights or obligations under this Agreement without SCI's prior written consent. 

No partnership 

Nothing in this Agreement and/or any Order is intended to, or shall be deemed to, constitute a partnership or joint venture of any kind between the Parties, nor constitute any Party the agent of another Party for any purpose. 

Third party rights 

This Agreement shall not be enforceable by any person, other than a Party, under the Contract (Rights of Third Parties) Act 1999.

[bookmark: _Ref506865331][bookmark: _Ref_ContractCompanion_9kb9Ur02C]Variation 

Any variation to this Agreement and/or any Order, including the introduction of any additional terms and conditions, shall only be binding when agreed in writing and signed by both Parties. 

[bookmark: _Ref42164948][bookmark: _Ref500722000]Entire agreement 



This Agreement (including, for the avoidance of doubt, any schedules thereto) and any Orders entered into between the Parties set out the whole agreement between the Parties in respect of the provision of the relevant Goods and/or Services and supersede any previous draft, agreement, arrangement or understanding, whether in writing or not, relating to the provision of the Goods and/or Services. 





THIS AGREEMENT is entered into by the Parties on the date above stated.

Signed for and on behalf of the Supplier:



……………………………………………….

Signature 



……………………………………………….

Name



……………………………………………….

Position



Date:    





Signed for and on behalf of SCI:



……………………………………………….

Signature 



……………………………………………….

Name

……………………………………………….

Position



Date:    
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Goods and/or SERVICES specification 

AVAILABLE SERVICES 

1) Service Description: 

2) Specifications: The following specifications will apply to the Services. 

i. 

3) Agreed Service Levels 



AVAILABLE GOODS

1) Goods Description:

2) Specification: The following specifications will apply to the Goods:

i. 

3) Shipping



SCI AND SUPPLIER CONTACT DETAILS

		CONTACT DETAILS



		

		SCI (Supply Chain Lead)

		SCI (FWA Owner)

		Supplier



		Name

		

		

		



		Job Title

		

		

		



		Phone / Mobile

		

		

		



		Email

		

		

		



		Address

		

		

		














SCHEDULE 2

PRICES OF GOODS AND/OR SERVICES

1. Fees 

[Insert prices]



1. Invoicing Instructions

The Supplier shall comply with the SCI Procurement System or any other payment system or process as advised by SCI.  



[SCI to insert invoicing instructions for Supplier if different to Clause 6.3, which states that the Supplier can send an invoice on delivery of the Goods or completion of the Services. An example of this is where the Supplier is being paid on an hourly/day rate basis, see example wording below --

Within 15 days of the last working day of the previous calendar [month] during the term, the Supplier shall submit to SCI an invoice which gives details of the [hours OR days] the Supplier [or any permitted substitute] has worked during the [month] (“Timesheet”), the Services provided and the amount of the fee payable (plus VAT, if applicable) for the Services during that [month]. Should the Supplier fail to include the Timesheet with the invoice or submit a Timesheet, which in the reasonable opinion of SCI is inaccurate, SCI will reject the invoice and reserves the right to withhold payment for that [month]. SCI reserves the right to request timesheets on a weekly basis.]

SCHEDULE 3

DONOR CONDITIONS AND COUNTRY-SPECIFIC REQUIREMENTS



DONOR CONDITIONS

1) Name of Donor: 

2) Donor conditions applicable to the supply of Goods and/or Services under this Agreement

[INSERT DONOR CONDITIONS WHICH APPLY TO ALL GOODS/SERVICES SUPPLIED UNDER THIS AGREEMENT. ORDER-SPECIFIC CONDITIONS CAN BE UPLOADED TO PROSAVE AS PART OF ANY PURCHASE ORDER]



COUNTRY-SPECIFIC REQUIREMENTS

1) Country specific requirements: the following requirements are applicable to the supply of Goods and/or Services under this Agreement in order to comply with local laws: 



[INSERT ADDITIONAL REQUIREMENTS AND/OR AMENDMENTS REQUIRED TO COMPLY WITH LOCAL LAW] 
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