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DATE: 24/03/2023

INVITATION TO BID: No. ITB/UTP/2023/03/001

For RENOVATION of QALAMOUN COMMUNITY KITCHEN

CLOSING DATE AND TIME: Monday 03/04/2023 at 16:00


INTRODUCTION TO UTOPIA
UTOPIA Organization is a non-governmental, non-profit organization, registered at the Ministry of Interior and Municipalities under the number 1729 dated September 27, 2012, dedicated to abolishing all types of social discrepancies through specialized projects and programs that rely on voluntary work, in hopes of acquiring social justice among people within the same society regardless of their political or religious beliefs.
UTOPIA Organization relies on fundraising to cover operational and programs implementation expenses. Its sources of funding are international grant institutions in addition to local donations from the private sector and fundraising activities. We constantly try to reach out to potential partners that share the same strategic values as ours.
To achieve our mission, we invest in the following programs: Community Service, Youth Empowerment, Women Empowerment, Child Development, and Advocacy.
Funded by the European Union's (EU) MADAD Trust Fund, the Youth RESOLVE 2 consortium (composed of the Development for People and Nature Association, GAME, Utopia and World Vision as consortium lead agency) aims to empower youth to contribute to social stability in Lebanon through the establishment of youth committees to foster active participation in decision-making processes and means of advocacy on both local and national levels. In addition, peacebuilding through sports activities will be part of the program through its various activities, the action aims to improve the capacity of 151.000 targeted refugees and host communities across Beirut & Mt. Lebanon, North & Central Bekaa, the South and Tripoli.

UTOPIA would like to establish a community Kitchen in Qalamoun. The works process will include: 

1. REQUIREMENTS: 

UTOPIA office in Tripoli, invites qualified suppliers to provide offer for Renovation of Qalamoun Community Kitchen.

IMPORTANT:
Exact technical specifications of the services requested are detailed in Annex A.

It is strongly recommended that this Invitation to Bid document and its annexes be read thoroughly. Failure to observe the procedures laid out therein may result in disqualification from the evaluation process.

Note: this document is not construed in any way as an offer to contract with your firm.

2.  BIDDING INFORMATION:

2.1. ITB DOCUMENTS:

The following annexes form integral part of this Invitation to Bid:

Annex A:	Technical Specifications (BOQ).


Annex B:	Financial Offer Form.


[bookmark: _GoBack]
Annex C: 	Supplier Registration Form. 


Annex D:        Code of Conduct and Safeguarding Policy.


Annex E:         Confirmation Letter / Blacklist.


Annex F:         Confirmation Letter -- Public Safety.


Annex G:        Confirmation Letter -- 3rd Party Insurance.



2.2	ACKNOWLEDGMENT:

We would appreciate informing us of the receipt of this ITB by return e-mail utopia.tripoli@gmail.com 
· Your confirmation of receipt of this invitation to bid.
· Whether or not you will be submitting a bid.
· Time for submitting the bid in case the latter is positive.

2.3	REQUESTS FOR CLARIFICATION:

	Bidders are required to submit any request for clarification in respect of this ITB by e-mail to project manager, Mrs. Suha Allouche Suha.allouche@gmail.com before 28/03/2023.

IMPORTANT: 

Please note that Bid Submissions are not to be sent to the e-mail address above.



2.4	YOUR OFFER:

Your offer shall be prepared in English or Arabic.

Please submit your offer using the Annexes provided. Offers not conforming to the requested formats may be not taken into consideration.

All documents should be submitted typing and not hand written. Written by hand offers will be considered as ineligible. Please sign and stamp all mentioned documents including ITB.

IMPORTANT: 

Inclusion of copies of your offer with any correspondence sent directly to the attention of the responsible buyer or any other UTOPIA staff other than the submission e-mail address will result in disqualification of the offer. Please send your bid directly to the address provided in the “Submission of Bid” section 2.6) of this ITB.


Your offer shall comprise the following sets of documents:

· 1 document containing the technical and administrative part of the offer.
· 1 document containing financial part of the offer.

2.4.1	 Content of the Technical and Administrative part:
	
The following details shall be provided as administrative requirements:

· Copy of MOF registration, commercial circular and commercial register إذاعة تجارية.
· Copy of VAT Registration.
· Ownership structure (name of directors of the company / owner / organization chart)
· ID of authorized signatory مفوض بالتوقيع.
· Letter from bank with bank details.
· Supplier Registration form completed and signed (Annex C).
· Signed Code of Conduct and Safeguarding Policy (Annex D).
· Bidders to confirm that they are not any prohibited parties or on Government blacklists (Annex E).
· Confirmation Letter -- Public Safety (Annex F).
· Confirmation Letter -- 3rd Party Insurance (Annex G).
· Any other information considered useful.

2.4.2	 Content of the Technical part:
	
Your technical offer should clearly state whether or not the services you are offering are fully conforming to the service specifications given. Clearly state and disclose any discrepancies with the specifications given.

The following details shall also be provided in the Technical Part.
	
· BOQ signed and stamped (Annex A).
· Profile and classification, if available.
· List of similar works performed in the last 3 years with their corresponding amounts.
· Past performance & bidder references (minimum three proofs of similar working experience with an INGO, NGO, private, or public sector), provide three references phone and mail.
· Any other information considered useful.

IMPORTANT: 

No pricing information should be included in the technical offer. Failure to comply may risk disqualification. The technical offer should contain all information required.


2.4.3 	Content of the Financial part: 
	
Your financial offer must contain an overall offer in a single currency in USD. 

The Financial offer is to be submitted as per the Financial Offer Form (Annex B). Bids that have a different price structure may not be accepted.

You are requested to hold your offer valid for 60 days from the deadline for submission. UTOPIA will make its best effort to select a company within this period. 

The cost of preparing a bid and of negotiating a contract, including any related travel, is not reimbursable nor can it be included as a direct cost of the assignment.


2.5 BID EVALUATION:

2.5.1	ESSENTIAL CRITERIA

These are criteria which bidders must meet in order to be successful and progress to the next round of evaluation. If a bidder does not meet any of the Essential Criteria, they will be excluded from the tender process. These criteria are scored as Pass or Fail and will not be evaluated against capability and commercial criteria.

2.5.2    CAPABILITY CRITERIA 60%

These are criteria will use to evaluate the bidder’s ability, skill and experience in relation to the requirements of Utopia. All bids which pass the Essential Criteria will be evaluated against the same pre-agreed Capability Criteria, which will have been created by a committee of representatives from Utopia.

2.5.3    Financial Offer 40%

2.6 	SUBMISSION OF BID:

The offers must be printed on your official letter head, clearly identifying your company. 

            The Technical and Financial offers shall be clearly separated, and the envelope should
            clearly indicate the Invitation to tender reference number ITB/UTP/2023/03/001, but                     
            contain no other details relating to the bid.

You are requested to send your offer including the 2 required parts (Technical/Administrative and Financial) in sealed envelope, to Utopia Main Office: Abjad Center, Cinema al-Andalos, Sirya Street, Tabbaneh, Tripoli, Lebanon.

Please indicate on the envelope: 

· Name of your firm with the title of the attachment
· Address and contact for the firm Online.

Deadline for submission: Monday, April 3rd, 2023 at 4:00 pm. 

UTOPIA will not be responsible for locating or securing any information that is not identified in the bid. Accordingly, to ensure that enough information is available, the bidder shall furnish, as part of the bid, any descriptive material such as extracts, descriptions, and other necessary information it deems would enhance the comprehension of its offer.

IMPORTANT: 

The technical offer and financial offer are to be sent in separate documents. Failure to do so may result in disqualification. Any bid received after this date will be rejected.

UTOPIA may, at its discretion, extend the deadline for the submission of bids, by notifying all prospective bidders simultaneously.






IMPORTANT:

The Financial offer will only be opened for evaluation if the supplier’s technical part of the offer has passed the technical evaluation and has been accepted by UTOPIA as meeting the technical specifications.


2.7	BID ACCEPTANCE: 

UTOPIA may at its discretion increase or decrease the proposed content when awarding the contract and would not expect a significant variation of the rate submitted. Any such increase or decrease in the contract duration would be negotiated with the successful bidder as part of the finalization of the Purchase Orders for Goods.

UTOPIA may, at its discretion, extend the deadline for the submission of bids, by notifying all prospective suppliers in writing. The extension of the deadline may accompany a modification of the solicitation documents prepared by UTOPIA at its own initiative or in response to a clarification requested by a prospective supplier.

Please note that UTOPIA is not bound to select any of the firms’ submitting bids and does not bind itself in any way to select the firm offering the lowest price. Furthermore, the contract will be awarded to the bid considered most responsive to the needs, as well as conforming to UTOPIA general principles, including economy and efficiency and best value for money.

2.8	CURRENCY AND PAYMENT TERMS FOR PURCHASE ORDERS

Payments shall only be initiated after confirmation of successful completion by UTOPIA.

Bidder’s willingness to accept 100% payment to be paid until the maximum of 30-45 days from submission of invoice (after complete delivery) with all valid supporting documents, payment method will be by Bank Letter.

2.9	By sinning each page of this ITB, the bidder is deemed to have agreed to all the terms and contained therein.



5

image3.emf
Annex B -- Financial  Offer Updated.xlsx


Annex B -- Financial Offer Updated.xlsx
Sheet1



		Financial Offer for: 		Qalamoun Community Kitchen				ITB/UTP/2023/03/001

		Name of Supplier:



		Type of work		ID		Description		Notes		Dimensions						Quantity		Unit		Total		Unit Price (USD)		Total Price Excluding VAT		Total Price (USD) including VAT

				1		Floor Tiling in the shop (40*40cm), spanish or italian or similar ceramic مبولد 		anti slip		8		4				1		m2		32

		Rennovation 		2		Floor Tiling in the shop (40*40cm), spanish or italian or similar ceramic مبولد 		anti slip		12		4				1		m2		48

				3		Plastering for walls  20 mm thickness coating including all accessories, tools and materials needed				10		3				3		m2		90

				4		Plastering for ceiling  20 mm thickness coating including all accessories, tools and materials needed				4		3				3		m2		36

				5		Wall  Paint 2 coats, brand (Sipes), (Tinol), (Dutch boy), or similar
- Super vinyl
- Non toxic 
- Odorless
- Long lasting performance, with high resistance to cliamtical conditions. 
- Water resistante. 
- Free of hazardous air polluants. 				54		3				1		m2		162

				6		Ceiling Paint, brand (Sipes), (Tinol), (Dutch boy), or similar
- Super vinyl
- Non toxic 
- Odorless
- Long lasting performance, with high resistance to cliamtical conditions. 
- Water resistante. 
- Free of hazardous air polluants. 				21		4				1		m2		84

				7		Steel door repair:                                       Maintain a steel door by replacing door hardware as required, including locks, hinges, welds, and calibrations" brand of locks FF or similar				4		2				2		m2		16

				8		Steel door paint 2 coats                              High resistant to weather conditions 
Good abrasion condition.
Adhesive to all metal surfaces 
Excellent corrosion protection 
Good leveling and coverage				4		2				2		m2		16

				9		Supply and instal a full WC                        Supply and install a full  latrine with Concrete Slab inside + tap+ paint  electrical  connections + threshold + western seat(gravina)  with all accessories+ ablution hose + sink +itani floor drain +aluminuim door+ tile ceramic				3		3				1		m2		9

				10		supply and install indoor round lamp 40 watt 85-265v  surface mounted panel 		with all cables needed and switch 								15				15

				11		supply and install track light (40 watt, (h 14cm*w10cm) brand LIFE LED or similar with socket و تثبيتها في الحائط ببراغي و آسفين 		with all cables needed and switch 								15				15

				12		"Supply and install fire detector 
- 9V battery operated - sealed in the alarm
- Operating Light(LED)
- Flashes approximately every 1 minute confirming unit is powered
- Low Battery Warning
- Silence  smoke alarm by momentarily pressing the test button (Sensitivity Test Button)
- Loud 85 Decibel Piezo Electric Alarm
-Automatically resets when hazardous condition has passed.										1				1

				13		Supply and install electrical circuit breaker (32, 20, 16) A(Italy-GEWISS, schneider or similar) and  module distribution box (6 lines) Brand (VIKO or GEWISS or similar)		one 32amp, one 20amp, and 3 16amp								1				1

				14		Supply and install  pin shutter socket,  cables should be run into switch, there shall be no copper ends visible. 

تزويد و تركيب بريز لا يجب أن يظهر النحاس من خارج البريز."		with all cables needed 								5				5

		Comments:																				Total

		All tasks are included the cost of wokers and transportation fees
the  supervisor has the right to check every item by asking the contractor to remove it and reinstall it
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ANNEX E -- Confirmation letter BLACKLIST.pdf
ANNEX E

To: Utopia Association.
Subject: Confirmation letter.
Reference: ITB/UTOPIA/2023/03/001.

As representative of the company / establishment / organization named:

| hereby confirm at my personal responsibility that since its foundation our
organization has never been a prohibited party or on any government’s blacklist.

Name:
Position:

Date:

Stamp and Signature:
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ANNEX F -- Confirmation Letter -- Public Safety.pdf
ANNEX G

To: Utopia Association.
Subject: Confirmation Letter / Public Safety.
Reference: ITB/UTP/2023/03/001.

As representative of the company / establishment / organization named:

| confirm that | will be taking all safety measures during the project’s lifetime
including fire extinguisher and first aid kits.

() llae Lgia i (e g diall & g 5 diall B0 Alida dalall Al u\g\ﬁ;\weﬂugi s
A V) i) de gana g

Name:
Position:
Date:

Signature:
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ANNEX G -- Confirmation Letter -- 3rd Party Insurance.pdf
ANNEX G

To: Utopia Association.
Subject: Confirmation Letter / 3" Party Insurance.
Reference: ITB/UTP/2023/03/001.

As representative of the company / establishment / organization named:

| confirm that all my workers and equipment have the 3™ party insurance and it will
be renewed spontaneously and automatically until the end of the agreement.

Name:
Position:

Date:

Signature:
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Annex A -- Rennovation BOQ updated.xlsx
Sheet1



		Financial Offer for: 		Qalamoun Community Kitchen				ITB/UTP/2023/03/001

		Name of Supplier:



		Type of work		ID		Description		Notes		Dimensions						Quantity		Unit		Total

				1		Floor Tiling in the shop (40*40cm), spanish or italian or similar ceramic مبولد 		anti slip		8		4				1		m2		32

		Rennovation 		2		Floor Tiling in the shop (40*40cm), spanish or italian or similar ceramic مبولد 		anti slip		12		4				1		m2		48

				3		Plastering for walls  20 mm thickness coating including all accessories, tools and materials needed				10		3				3		m2		90

				4		Plastering for ceiling  20 mm thickness coating including all accessories, tools and materials needed				4		3				3		m2		36

				5		Wall  Paint 2 coats, brand (Sipes), (Tinol), (Dutch boy), or similar
- Super vinyl
- Non toxic 
- Odorless
- Long lasting performance, with high resistance to cliamtical conditions. 
- Water resistante. 
- Free of hazardous air polluants. 				54		3				1		m2		162

				6		Ceiling Paint, brand (Sipes), (Tinol), (Dutch boy), or similar
- Super vinyl
- Non toxic 
- Odorless
- Long lasting performance, with high resistance to cliamtical conditions. 
- Water resistante. 
- Free of hazardous air polluants. 				21		4				1		m2		84

				7		Steel door repair:                                       Maintain a steel door by replacing door hardware as required, including locks, hinges, welds, and calibrations" brand of locks FF or similar				4		2				2		m2		16

				8		Steel door paint 2 coats                              High resistant to weather conditions 
Good abrasion condition.
Adhesive to all metal surfaces 
Excellent corrosion protection 
Good leveling and coverage				4		2				2		m2		16

				9		Supply and instal a full WC                        Supply and install a full  latrine with Concrete Slab inside + tap+ paint  electrical  connections + threshold + western seat(gravina)  with all accessories+ ablution hose + sink +itani floor drain +aluminuim door+ tile ceramic				3		3				1		m2		9

				10		supply and install indoor round lamp 40 watt 85-265v  surface mounted panel 		with all cables needed and switch 								15				15

				11		supply and install track light (40 watt, (h 14cm*w10cm) brand LIFE LED or similar with socket و تثبيتها في الحائط ببراغي و آسفين 		with all cables needed and switch 								15				15

				12		"Supply and install fire detector 
- 9V battery operated - sealed in the alarm
- Operating Light(LED)
- Flashes approximately every 1 minute confirming unit is powered
- Low Battery Warning
- Silence  smoke alarm by momentarily pressing the test button (Sensitivity Test Button)
- Loud 85 Decibel Piezo Electric Alarm
-Automatically resets when hazardous condition has passed.										1				1

				13		Supply and install electrical circuit breaker (32, 20, 16) A(Italy-GEWISS, schneider or similar) and  module distribution box (6 lines) Brand (VIKO or GEWISS or similar)		one 32amp, one 20amp, and 3 16amp								1				1

				14		Supply and install  pin shutter socket,  cables should be run into switch, there shall be no copper ends visible. 

تزويد و تركيب بريز لا يجب أن يظهر النحاس من خارج البريز."		with all cables needed 								5				5
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