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PROPOSAL TEMPLATE
“SKILLS BUILDING and IMPROVED EMPLOYABILITY”
	Applicant’s Name:

	

	Applicant’s Address:

	

	Status of the Applicant:

(International NGO, Local NGO, Individual trainer, Private company, Technical institute, etc….)


	

	Title of the training course:


	

	Total budget to be allocated:


	

	Area of the training course:
(Village or City, Caza, Governate)
	

	Number of trainees targeted:

	

	Date of the submission of the Application: 


	

	Representative’s Name:


	

	Representative’s Title:


	


	1- Profile of the Applicant

	

	2- Justification of the training course to be delivered
(Overview, context of the training course, any studies/researches done that reflect the need of this training course in the job market, findings…)

	

	3- Briefs of the training course to be delivered
(Content and time-line, schedule)

	

	4- Human resources needed for the implementation

(Admin personnel, audit, trainers, role of each person, and time they will dedicate for the implementation of the activities)

	

	5- Methodology of delivering the training course
(Exercises, practical training, power point, materials…)

	

	6- Impact of the training course on job placement

(Is the training provider going to hire any of the trainees?  Is the training provider going to help in job placement activities; and how are these activities to be implemented?)

	

	7- Past relevant experience of the applicant 

(Narrative about relevant past experience, attach CV(s) of the trainer(s) and provide three references)

	

	8- Location(s) of the training course
(Venues available, places for the practical training and/or classroom training)

	

	9- Outreach to trainees and communications plan for outreach purposes
(Methodology of outreach, communication activities and channels to be used e.g. outreach events, local media engagement, use of social media etc...). 

(Expected total number of outreached people)

	

	10-   Suggested Post-training activities

(Follow up with trainees, monitoring activities, facilitation of internships and apprenticeships after the end of the service contract…)

	

	11-   Possibility of repeating the course or doing several courses simultaneously

(Availability of the venue, availability of human resources, capacity of the training provider)

	

	12-   Risk assumptions and actions

	

	13-   Budget allocation (in US dollars)

	Item
	Number of units
	Cost per Unit
	Total cost per item
	Notes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total cost
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